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Dear International Students

This International Student Handbook issued by the
International Relations Office is to support your
university life in Japan to make it a better one.
Due to the impact of COVID-19, there are some
changes in this handbook in AY2023 from previous

years. Please check it carefully.
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Foreword

This international student handbook contains
information necessary for foreign students.
Please read it carefully and keep it for a year.
If you have any questions about life in Japan,
take a look at this handbook. If you still have
any questions after reading this handbook,
please make sure to ask your
professors/instructors or the IRO staff. This
handbook is updated annually.

In Japan, there are rules and customs that are
different from those of your home country.
Also, please note that students learn
independently at universities, which is
different from the system of high school and
Japanese language schools. Please keep it in
mind always.
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Communication Space if
you have any questions, or
Email us at

kokusai@musashino-
u.ac.jp
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Make sure to check
MUSCAT daily as well.

Where to Visit for Procedures

What you want to do

Ariake
Campus

Musashino
Campus

Temporary departure from Japan

Status of residence and expiry date enquiries
Program withdrawal (temporary or permanent)

| have a question about living in Japan

| have changed my address and/or phone number

International
Relations Office
(IRO)
Bldg. No. 1, 7F

International
Communication
Space
Bldg. No. 1, 1F

I have lost my student ID card and need a new one
I need a payment extension for my tuition fees

Lost and found

Student Support
Office
Bldg. No. 1, 1F

Student Support
Office
Bldg. No. 6, 1F

| would like to ask about course enrolments or my

Academic Affairs
Administrative Office

Academic Affairs
Administrative

classes Office
Bldg. No. z, 2F Bldg. No. 6, 1F

| would like to ask about qualification exams, or Career Career
a ! Support Office Support Office

receive career advice

Bldg. No. 4, 2F

Bldg. No. 6, 1F

| have injured myself
I am not feeling well

Health Center
Bldg. No. 1, 1F

Health Center
Bldg. No. 2, B1F

| want to speak to someone regarding a personal

issue

Counselling Room
Bldg. No. 1, 1F

Counselling Room
Bldg. No. 2, B1F
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MUSCAT (https://muscat.musashino-u.ac.jp/portal/top.do)
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MBS E B MUSCAT T A 50 special evgnts, slcholarshlplappllcatlons,

! course registration, class timetables,
BASRIFLFIHBIHTOSIHSEITRALE  academic performance records, notices from
9, teachers, etc.

B0, BTRBLTEEWN, MUSCAT %R Please check MUSCAT every day. If you fail to

- g T e 4R S BB check the messages on MUSCAT and fail to
Flos REBFHREN CERNIIHE, HEAH comply with the necessary procedures, all the

BOBEELBTLEIDT, [EDIFTUIZEN. fault and responsibilities will be attributed to
you.
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Important news is posted up everyday,
so check MUSCAT frequently to avoid 6
fallina behind.



MURAS (EBBAFNEANFEEHEIRATA) (https://muras.jp/sp/login)
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Various applications for international students

(Status of Residence, Procedures for Changing

the Contents of a Student,

Change of Address,

Interview Procedures at the International

Relations Office Regarding Leave of Absence,

Withdrawal from University, Departure Form

(from Japan) / Re-entry Form (to Japan), etc.)

can be made through MURAS.
All foreign students affiliated with Musashino
University must be registered.

MURAS O{E(\55 /How to use MURAS

BRACELENFFLTE,

AN REBHXY

Musashine University

09~
E-mail
JEAT—E
[ ]
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ID: 7h™> NEAIE S #ID | HRRATURLS

Log in with
your username
and password

BEHLLLE
BREITULLE
AEPREELRLE

(EEOEFEHE)
RFTHEE
SR IREET LS
—BRETHEE

In the following cases,
please upload your residence card from here.

*When a new residence card is issued
*When a residence card is renewed
*When a residence card is reissued

*When an address is changed
(After listing the address on the back of the
residence card)

*When taking a leave of absence from University
*When expelling from University

*When returning home temporarily
etc.

BROEEEHTFISTD,

N REH XS

Mugashine University

HHSE (A
REEAT YA EFET
BERNFROELR
L RER/EBERERE)
Register basic information
(New registration/renewal of
status of residence)
‘EEA—F
BRIVADE A
N /Contact Us
& EASE RS Each application function
{EEEEEE *Residency Application
»Change to "study abroad"
. [E8% /\0)/7‘1'»
8] E® *Departure Form (from Japan)
) El?-!KHjE/ElﬂiﬁlE | Re-entry Form (to Japan)
- KRR - Application for interview
(RZEBZ -BREE-201h) (leave of absence from University,
expulsion from University, etc.)




$1E BFROEHFHREONT

RESIDENT REGISTRATION

1-1. TR EHEHIE ABOUTYOUR RESIDENCE CARD

HREAEITCITEBI-RIZZ[HEINTVET,
HARCEBZFULTVWARE. BEFLRIINERD
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AR 20144E06 4 10R A&fHe) 0 2014406 100
on—fix 201841 0A20BFT S @
PERIOD OF VALIDITY OF THIS CARD '&“*EJ

RZE - SAMPLE

You should already have a Residence Card.
You must carry this card with you at all
times for ID purposes. The card is ordered
to be returned at the airport when you
depart from Japan (unless you have a re-
entry permit or a special re-entry permit).

i g
MfEA B {E Rt Lot 4]
20014412018 RFABREREHS5TASH30F [EREBEE |

AN EBHTR

5 ; <ZINA bEFE
BP0 REE 28 BRI LA BB EREFDHEEERC .
| Work permit

ROBRICEENHOES. 14 HUAEFHBRINEBRDFEA.
REPORT THE BELOW WITHIN 14 DAYS

¥FROZEE:
[BEPTOTX&Fr(CE R mEZH U LT, #TLL
FEMISOTHXEA(CEEABRZH T,

F® (FREHE) hEDOKE:
HAEREEER. WS AEBEEEENET
B0 BRXFIEASSAEIFRORIHETT .

Address change:

Submit a notification of moving out to the
local municipal office of your old residence,
then submit a notification of moving in to the
local municipal office of the new residence.

Change of school/university:

Inform your nearest immigration bureau. You
can also submit your notification by postal
mail or online.

HAETEBERREFBEHIATA (e-Notification System)
http://www.immi-moj.go.jp/newimmiact_1/point_3-4.html

EBh—RERURLE:
TBHI-RZMRUB AR ERBOERELR
IREFBTHRBEZIREL T2V N5, HA
EEBEET TERMFREZLTULZ,

B3 fF#&(F. MURAS [CBE#HRUTIZEW,

Lost your Residence Card:
Immediately inform the police, and then
inform the nearest immigration bureau.

KEE?—:(:DL\'C
FERFOENMEAERUTHINSZH AT 3L
DT, BELOHBETHE(LRBENHNZE
I, M- XEATRESIVHRTETHBELE

@o FHF (300 HIZE) PRETY,

Certificate of Residency

This certificate is obtainable from the
municipal office (300 yen per sheet).

The certificate may be requested for some
procedures such as scholarship applications.

_/



http://www.immi-moj.go.jp/newimmiact_1/point_3-4.html

1-2. BXRHEEELBAEODFHSE TEMPORARY DEPARTURE FROM JAPAN AND RE-ENTRY

EBRFRICT AT IRO

WHRBIBETHO>THEANSHET 35S, 43 If you need to temporarily leave Japan for any

TEAHEEIE MURAS THEEECIRHELT(EE reason (including emergency situations),

Ve submit the “Departure Form (from Japan)”

BHICRERBLD, RIEOMBANEEEILT. B © IRQ via MURAS prior to departure.

M RETBE A EEECREREOE RSB T Your instructors/professors will be cpncerned

T T S HOELANLS(C. 0N E f’:lbOUt your class attendance, so notify them
in advance as well.

DTEBZLTHERLELD.

Phttp'//muras jp/sp/various_application/3  pttp://muras.jp/sp/various_application/3

Departure Form (from Japan) "

QR code—

ARICBABEULLZSICIC (2 HMUA) TEABAE Please submit the “Re-entry form” via

f& 1% MURAS TIRHULTTF &L, MURAS within 2days after entering Japan
»http://muras.jp/sp/various_application/3 »http://muras.jp/sp/various_application/3
BABAERE Re-entry Form (to Japan)
«1%

QR J-Rk— QR code— ..

22&(CT AT THE AIRPORT
BAZBNTIRE. RTI3HE (. 228 TEEN—R  Before departing from Japan, be sure to
BIRRTBLEEC, BAELEMEEDN—ROFRLE Present your residence card at the airport, fill
AEFACLIHEEOREERML (Fvy) LT Ovtthe fto_rm betlctvgv, and SUb:":"tL" o
. - . Immigrations a € passport check counter.
RBHEINE —HFHETIENTEET ., COFEZIH

~ o With this procedure, you can obtain the
BUBAERJEVWOET HELTNS 1 FUAICEAR special-reentry permit if you are planning to

LIS, EEEBIRMULET, return to Japan within one year.
X1 EN EEREBNSBE (KFF) BIHAE X You need to apply "Re-entry permit” at
HEEEETICTTBARFAIRFZL IRV, Immigration Services Agency if you leave

Japan for more than one year (due to leave of
absence etc.)

—
Hl-!l)\.ﬁ}/_'“*’ WS cescamars ion carn ron reswTraT 3 LU A MRS EMBARKATION CARD FOR REENTRANT 1 ‘
(P A [ AaRRIvaL 1 ! [ DEPARTURE ]

= s i

HE-FEREM
LI biIc
BITALTTF
=LA,

[ m £ —-nmﬂtfzu n,\uf&&!ﬂ

a = rumw;mnmrnmsm:au:ﬂ-«.

et ku ai o
Y =M -

- —

& T e
(RDFBIF. mFgunghnbicEAaLTFS=L ) '
.H?&’&%‘-’F?’&}?‘iia‘" ) " : 4

E’1 . —E R E T, ilﬂ'ﬂ'{:‘ﬁmw

T RARE RS- TRAL TLEN

1 a= b aving Japar teimgorarily end will et

L_S=F k=N rﬁ)\'q-_JJ EHIHSOET. AMHEBAICBABRDFESESIE.
B 2. rEAERN I OESHAMAI-EAEOFEEEYESA.

- | do mot plan to re—arer Jager while my re—esnty permit s valid
NN Cme AW W T KIS WS TR L, 0 S I RIS . LT

aili s e s e i . einy S e, ey meumring el el fpne S et 8
o e ey e s,




1-3. EBHBOEMFHEE (TBEHE : BF) STUDENTVISA EXTENSION

EEPEEFROFHEF. B TO3TAMMIER
FRHBTVET . ZERINELFER ERRL
DFAEHEBEEIEAZ R MO, CHE TH AEEE
%"@F(Zﬁ%f“”ﬁﬂFaﬁ%%ﬁELFTEﬁgi’i??DT(E
SV EBHIMZBATIEBIDL. RNEKE
THELREFLEMBITOHRCADET, 171
FEBEREBRELD, FRICIDHERE KNF (IR
FELRDET,

FiREOTN
FRE#EEASEBAZE FATICERL T, BRIADWE (3D
FA. L TOFIETFREEZZBITOTUREL,
@ MURAS [CEFREINTVBIEIRICA @R
Hi#E:R I3, MURAS ODEEFEBEATAIAN
[TEZHITRVGEPTEHEIIASE (3R
ITCEXEBADT., ERBHARRD 3 "BRIETIC
1EHRA S MEIEZTT TS TZEL,

TEEBHARR 3 N ARIICRDEUILSFRIE B BIEE
BAEZFITUET .. H1T5T T4 MUSCAT (I
CEHUET

AANGRADRFBE

MEEFHERZ?

A ETERERTARH

BHTSNZS5. MURAS THIUWEER
wRZAN

h—KiE

You may begin the process of extending
your visa from within 3 months before your
current expiry date. When the relevant time
comes, please obtain a certificate for visa
extention by IRO and go to the Immigration
Bureau to apply for permission to extend
your period of stayby yourself. If you stay
longer than the specified period of stay, you
will be subject to forced eviction or criminal
penalties as illegally remaining. In addition,
loss of status of residence will result in
expulsion from Musashino University in
accordance with the school regulations.

PROCEDURE

You do not need to apply for a certificate of
affiliation. Please follow the procedures
below.

@ Please check if the information
registered in MURAS is complete. If the
applicant's status on MURAS is not
"Student", a certificate of affiliation
cannot be issued, so please complete
the information entry and correction at
least three months prior to the
expiration date.

The certificate of affiliation will be
issued three months prior to the
expiration date of the visa. We will
notify you via MUSCAT after the
issuance is completed.

Prepare all the other necessary
documents for your visa application

Submit all the documents to the
immigration bureau by yourself.

When you receive new residence card,
please enter new resident card
information in MURAS.

10




WHEES NECESSARY DOCUMENTS

EEYEERHFERBEE(QRD)
FRIEHBISEERE M
EFIAPEESLUNRGEERS
XZNOEAEEBFRITHCT

@ FEF 4,000 W (UXAEDHK)

® k%, EBH—R, FZE5E (EA)
® SMABE 1M (974 mx3T3cm)

CRONGC)

ORI FEROHAEFEEEETO HP NSENR]
LTKIZ2 0,
QREBFRRMEKRLET .,

@ Application for Extension of Period of
Stay(QR®)

@ "For organization" sections of the
application form

® Certificate of Enrollment and Academic
Transcript (purchase from on-campus
certificate vending machine)

@ ¥4,000 in revenue stamps

® Passport, resident card, student card

® 4cm(h) x 3cm(w) passport photo taken
within 3 months

You can download @(The Application form)

Eﬁgmﬁaﬁgﬁmggg Eég from the website below.

ﬁ % @(For Organization part) will be issued by IRO.
HH

W % :

& by {

B &y {
I 0% {

£ @ :

WED P En !

EERBHREHEFOIBAESF (Visa extension application form):

https://www.moj.go.jp/isa/applications/procedures/16-3-1.html

JEESIE CAUTION

-BEPRBEFTRSFOEFRRICLOTI. &

HAALERD, [BF |IEIREEXTIHE
HEHhHDFET, BFERETERIZERHHEFK
FTRELETRCLETEFTAOTTEELE
20\,

HBFARFZLCAZUTSYHTEHRISS
(L AFRICERULFROZE (1£38) &L
BAE. HER NGRS zROENZIEN
HHEY,

BB (C_EERUNDERZRHENBIBEND
UESEI®
) EEZHREZIIIER
(FREBROEL - XEAAST - BFEX
fRELBHESF)

*Depending on your study situation such as
repeated grades or poor grades, renewal
may not be permitted ,and you will not be
able to continue your study in Musashino
University.

*If you are a newly commencing student,
you may be asked to present the following
documents from the Japanese language
school you previously attended: proof of
graduation & enrollment, and attendance
record.

*In some cases you may be requested to
present documentation not listed above for
eg. bank account statement, proof of
scholarship etc.

8% (Full information)E#HA EHENBERFOIBRE
https://www.moj.go.jp/isa/applications/procedures/16-3.html
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1-4. B8N EEEFA] —7)IINA b= PART-TIME WORK PERMIT

BZ | 0EBERE. KFTHFE
ITIEHICEZSENZBOT. #L55 (FER

A part-time work permit is not
automatically included on the

student visa — you must apply for

DENFRA. T BFENFEY
HEEEMOBNTOLZE/ITILN
1h2925E8E . EARTEEERE
FTIEBABERFAIZZTDL
BEhHhET.

this separately. If you did not apply
for this in advance at the airport
immigration counter when you first
arrived, then you can apply for it on
your own at the nearest
immigration bureau.

EE5/53% HOW TO APPLY

LEZERZHIZA. EABTHEEERS
TFHiEd3.
1. BN EBFOIRESE
(55C QR ZM)
. &E (JCRR=B)
TEH-F
. FHEFE (2R

EEER
FEIEN37 )L\ hOBFfE (&, FEBIE
AT 1 BRI 28 BREIMA. RHE
RIREARI S (3 1 B 8 R, I8 40 BF
RN, (REAKIERRARESERAS N
ERIBEF. AL QRI-RHMSHEEL
TLREW,)
RBEXSLUVRBEEEZE. B A
A - IR EZ (2R IEBERSE. NF
SAIEZEOTIINA MERBDEENTL
9, Flo. BRIETHO>TE. JIERNEE
WEE (10 LIALLTF) TIEEELR
OF 3
LREZFSRVEERFRERICIRD
OT. fBxcLR\CE | ERNMREL
IEmEa. BARTOMZENREE TERC
RDEY,

Prepare and submit the following to
the nearest immigration bureau.

1. Application form

2. Proof of identity such as your
passport,

3. Residence card

4. Student card

CAUTION

You are permitted to work up to 28hrs
per week during school semesters.
During official school holiday periods,
you may work up to 4ohrs per week. (If
you need a certificate of extended
leave period, please use the QR code
on the right to apply.)

The work permit prohibits working in
adult industries (prostitution,
gambling, alcohol), including even
cafes with a dark interior of 10 lux or
lower, or as a purchasing agent is
strictly prohibited. You will be subject
to deportation if caught.

Proxy purchasing is considered a
trading business, and would require
you to change from a student visa to
another that allows you to start a
business. This will also involve starting
a licensed company and paying taxes
on profit earned.

2FMERFESE
dvu>O-KR

Full details incl.

application form

£ HA{A Bz HA R SiE
BREE
Application for
certificate of
extended leave
period

-

FMFSNTUVET . EDETIHR T2,

Promotion of Citizen Safety. Rules and manners for living in Japan are
explained. Please check it together.

NEATEBEY=17J)V/Foreign Resident Manual
HRHREZEHEREMERDONZ17INTT. HARTEEZITZ LTI I F—(CDOVT

This is a manual prepared by the Tokyo Metropolitan Government Office for

»English

F ‘\. e ‘1\

H a0 un3 2 |

@EE?:;?J» (&)

S S Wy
i
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HABEESBERT -Immigration Service Agency of Japan-

H/JP: http://www.immi-moj.go.jp | 3R/EN: http://www.immi-moj.go.jp/english/index.html

P
MO RoEs { =

RREBABETEHEES

-Tokyo Regional Immigration
Services Bureau-

Tokyo-to Minato-ku Konan

T108-0075 HZR#H E X ERE5-5-30

Q@ 7vrrx—Uag »

wrmiam Q)

LI HEm
7= KT e

ESEE ST mm
(]

aEnsQ | o
¥
SLIE S BE & BIFF R

IR XEMPAIVEREDGES 16 2 >

O
il
i ) / ) Jw b=
ez @
|
/ SR PEEEFIN i
h',- T;\/uAHQ mﬁ
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11 mins bus ride from
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||Eé.‘ A XX
i -, o =g
TEL: 03-5796-7112

]

ception hours Weekdays onl

EOSAIEM: FHOH 09:00-16:00

IZ)IIH3RPR -Tachikawa Branch Office-
Tokyodo-to Kokuritsu-shi  Kita

T186-0001 =m#l Eirm J£3-31-2

sl TEL: 042-528-7179

Reception hours Weekdays only

I BOZMEHE: FHO# 09:00-15:00
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http://www.immi-moj.go.jp/
http://www.immi-moj.go.jp/english/index.html

1-5. 71 MEICBITBHEBLRIRICOVT INCOME TAX EXEMPTION

BARGENECARENEZATOET 2OHR T, BELE
[Cx g 2HEMEMNNMBERAINZEONHDET, NGRS
HEIEATVIENSRBUVCEZEPRKZOMFE(CE
SEE (lB5) NN 2DEDES. BBESFCHTSNS
EOTHIES. [AREZNICHEITZIBEE |1 Z2ZILNTDOE
ERBEBERRLEIDUICLOT. XILEFZTHWIFRL
TR OBREHUN (With-holding Tax) OEH AL

R3EVSIBDTY,

ECIHOTEREBRIHDHZEP. 1

BENZEATORBMEEEHDET, F L. BFth R
HOOBMBE (KL TH T2,

®

If your country of citizenship has a tax
treaty with Japan, you may be exempted
from tax obligations while in Japan (an
income threshold may apply).

Submit an Application Form for Income
Tax Convention to the tax authority
governing your residential area. For more
information, consult your nearest tax
office.

EAjA 5% HOW TO APPLY

SHoEBRUEVEEE. [FRF K
MosEHE] (AL QRER) [
PEBEEZTAL REZIE (7§ :
WA M) (CHRILET., RIESH,  Bebbihn
EBENBHEZERL. MBEBCRBLTEHAIEINANE,
B, ERpSIEREINENKBDET,
WEEE: TEFIAAE. )NUR-M TBH-R
2% : EHT HP
https://www.nta.go.jp/taxes/tetsuzuki/shinsei/

annai/joyaku/annai/1648_46.htm

@

JTICZIORRTOZERN (R
E) 6TEFT LLFR-LR=-ZH5
[FRAR B9 2R RN ZED
EMHEKRE] (BEL QRER) %
FORIL. HWEBFIEZEZAD L. 7N MEEEHUE
ED

£% . EHT
HPhttps://www.nta.go.jp/taxes/tetsuzuki/shinsei
/annai/joyaku/annai/1648_49.htm

T RERNEDOTVRIB G B TREFTVOR
BENRHEUTIZRV E2NZET. 1 ~245A<
BOMDET

(D Submit an Application Form for Income
Tax Convention to your employer, who
will then submit your documents to the
tax office. If successful, income tax will
not be collected from your pay.

Reference—
https://www.nta.go.jp/taxes/tetsuzuki/s
hinsei/fannai/joyaku/annai/1648_46.htm

If you have already started a part-time
job, you can request a tax refund for the
amount you have already paid. Submit
an Application Form for Refund of the
Overpaid Withholding Tax in
Accordance with the Income Tax
Convention to your employer. The form
is available on the following website.

Reference—
https://www.nta.go.jp/taxes/tetsuzuki/s
hinsei/fannai/joyaku/annai/1648_49.htm

€)

If your workplace has changed, bring the
refund application form to the nearest
tax office. It usually takes one to two
months for the refund to be issued.

1-6. EEFHEEIHEbDOZ5 WHEN YOU HAVE COMPLETED ALL THE ABOVE

EBEFHEHRTULES. 7 BURICKHTEFr>/IZD
E REEAIRE L TEEW, ZOBRIE, )NRR—D, 7£E8
N—REFSLTUZEW,

Once each set of procedures is completed,
report it to the IRO of each campus within
seven days without fail. Also bring your
passport and Residence Card.

1-7. FR!

CAUTION!

BORETHITEBI-R]., [ERBRAEMRIINZF
A% MAGGEELRED. BDEULEDIZITRIFEKX
RILFETI . MMACELE I L, IRERBFCHERGRE
DEEVOT, MACE T CEFIEITICLBRVTLZEN,

14

It is a serious crime to give or sell your
Residence Card, National Health Insurance
Card, or Student Card to others under any
circumstances.



https://www.nta.go.jp/taxes/tetsuzuki/shinsei/annai/joyaku/annai/1648_46.htm
https://www.nta.go.jp/taxes/tetsuzuki/shinsei/annai/joyaku/annai/1648_46.htm

FT2E FHEERICDOVT STUDENT LIFE

2-1. £355€:2 MONTHLY ATTENDANCE CHECK

B2atea. HIC 1 E.GEEmArnET  Allinternational students are required to check
I, KZERAEGEEBSHEFARELTVEYS, theirenrollment status once a month.
TNEE3L. REEZSOWUSHRHSE . &FE  Attendance Check is operated in cooperation
SFREORITIEINECRNET, [FEERoE  With theimmigration Services Agency of Japan.

A TERCABAEEREHZDT. <NEnbiEem  CAUTION: Inadequate attendance may cause
LTEREL, your scholarship to cease, or various other

services may become unavailable to you.

2023 FEBFEEFEERICOLT ATTENDANCE CHECK SCHEDULE

Enrolment check schedule

EEWEOEE (. 88EUHD 5 HR)

TEFEHERR DR i

MEODZE : BAAMDICEFV N ADERBREOTELE I 2IRRUTZEN,

Google form OIS : BA BYSICERREEN MUSCAT ((I5R%Z I3[ 1EEEMHER 1D Google J#
—AC. FEOHABRAICEIZEZLTTFEW,

In-person: Please show your student ID at the International Relations Office
counter on each campus at the beginning of each month.

For Google form : Please submit the Attendance Check Form (Google Form) that

IRO will post on MUSCAT at the beginning of a month. 2o |
EF4 . (xm) face-to-face §

17th (Mon) ~21th (Fri) Jg%

A 5 #T A% (New students) : 0 ct (xtmm) face-to-face @;‘ /

4 MURAS D% 10A 2nd (Mon) ~10th (Tue)
Registration on MURAS

Deadline: 7th (Fri)

May (xfm) face-to-face N o v (xfm) face-to-face

5A 8th (Mon) ~12th (Fri) 11 A 1st (Wed) ~7th (Tue)

Jun (xtm) face-to-face D e c (xtm) face-to-face

6H 1st (Thu) ~7th (Wed) 12A 1st (Fri) ~7th (Thu)

Ju (xtm) face-to-face Jan (xtm) face-to-face

7R 3rd (Mon) ~7th (Fri) 1A 10th (Wed) ~16 B (Tue)

Aug (Googleform) Feb (Googleform)

8H 1st (Tue) ~7th (Mon) 2R 1st (Thu) ~7th (Wed)

Sep (Googleform) Mar (Googleform)

9H 1st (Fri) ~7 (Thu) 3R 1st (Fri) ~7th (Thu)

15



2-2. ERfEFERIR NATIONAL HEALTH INSURANCE

HARCHEEN LEBIZBFEL. BTMAL. &
SACARBR R Z Z IO TEE W,
ERBRAERRICMALTVDE. EERRZEDT
Sk - BB CBVWTEREMREED 3 2L 5
TR BEZRIDIENTEERT . MAFHEEE. F
REFzULT - REFTOE REBREKRERTITOE
T REEE BT - XEEMBLUVRIFEEORSE
[CEDERDFIDOT, FBE THRBULTZEV, £,
WP (CAT<EE . I TRIRE I ZIFS L TIEEW,

International students who stay in Japan for
more than half a year must sign up the
National Health Insurance (NHI) and pay
insurance premiums properly.

If you are a member of the NHI, you can
receive medical care at hospitals and
pharmacies that handle medical insurance by
paying only 30% of the total amount of
medical expenses. The registration procedure
is done at the NHI Division of the city or ward
office where you registered as a resident. The
insurance premium differs depending on each
city and ward office and income in the
previous year, so please check it by yourself.
Also, please be sure to bring your health
insurance card when you go to the hospital.

2-3. EIRfE® JAPANESE NATIONAL PENSION SYSTEM

ERFEE. MAENER (2023 FIRTE : 65
%) [OEURESPEEZEZEGAEF(CKHKEINDG
RHURFEEZHETI. BRCED 20-59 mOA
FAHSHEATHOTE FREFROMTRERDAGE
BEECMATIEBIBNET . RIRBIDOZIAW
HREEREE, STIAVRIEF LD, RBRUEDT 2]
ENrHhET,
http://www.nenkin.go.jp/service/kokunen/me
njo/20150428.html

<ZF LRI HIHIE >

BRER(CED. EZ R ORRBI QM MIE TSN 2H]
EXQER

The National Pension is a public pension
system that is provided when a subscriber
reaches old age (65 as of 2023) or suffers from
a disability. If you are 20 -59 years old and live
in Japan, even if you are a foreigner, you have
to join the national pension if you are eligible
for resident registration. When it is difficult to
pay insurance premiums, there is a system to
defer or exempt payment.

http://www.nenkin.go.jp/service/kokunen/me
njo/20150428.html

< Special Payment System for Students >

It is a system that the payment of the
insurance fee during the enrollment is
deferred by application.

FEMNMISPIBIEEREEAE How to Apply for Special Payment System for Students

FEREHFZLTCVWST (X) =Fr-E 11215 0E
BE&BHROCUTOEREZHFSUHRBLZITO
TLIZ&W,

O ZFEMMIFAHORFBRE (A4 iR)

@ FE£Fk (KBELHOR-T) OIE—-

® ZF4&Ei0IE- (F-EM)

FFHEAT O URL ZZHEER T 20,
https://www.nenkin.go.jp/service/kokunen/m

enjo/20150514.html

Bring the following documents with you to
your local municipal office.

® Application form

@ Pension passbook (copy of the page with
your printed name)

® Both sided copy of your student card.

For the details, please confirm the following
URL.

https://www.nenkin.go.jp/service/kokunen/m
enjo/20150514.html

FRE5E Application form

https://www.nenkin.go.jp/shinsei/kokunen/kokunen.files/23.pdf
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2-4. ¥14F>)\— SOCIAL SECURITY AND TAX NUMBER SYSTEM (MY NUMBER SYSTEM)

NAFON-BER—A—AZEETS 12 TIDEANES
TY9, BRATERERZIDENEAEBEZEZSH. £E(C
S5Z25NE9. HEREPHR. LBHRODFTHEODNK a
¥ ERERZITICRB. - XEFAINSYA T/ -NEH 1 B

nrh@FRN—RINMESNTEET.

A 12-digit "My Number” will be issued to you via post
after you have registered your residency at the
municipal office. It serves as your social security and
tax number. The number links and puts together your

personal information registered across

multiple agencies as an easy way of identification.

SNRETHIMEAESH-RIORTZREIZHE (ER)
(F BHN—RCEAHOMEAESH—RZAAERFE ISLUHIAELR

&P FHREZTOTWUREN,

You can also convert your notification card to also serve as a -
My Number ID card by filling in the application form that came

along with your notification card in the post.

https://www.kojinbango-card.go.jp/
English BRI FEEPX 2+=0{ Espafiol Portugués

My Number
BABR 02 2 Notification
BEE 8T .
J
% ®
= o
T e T 8
"
EEE
Lt
o
13 L E
different
My Number
T — ID card
30300 2030 2000 3 20 R e e e
@ " AAAAAAAAAAAAAAAAAMAAAAAMLL
AAAAAAAAMAAAAAAALAMALAAAML-
asAe FRI0EIAIE - = & :.'l
20266 34318 ETHD BTN
asavra-F 234
(I |
S AR
-
... EA®® 1234 5678 9012
& FEFEBEESERR ST RER
HEERRREEER R R RN ES
) S ey
| I
4

2-5. FEFEMRABESRIR(FHRK)

PERSONAL ACCIDENT INSURANCE FOR STUDENTS PURSUING EDUCATION & RESEARCH (PAS)

AETE (M) BAEBRBEZIEHBREZBEUT.
2EEMEERRICMALTVET  CORBEN
BAHIN3D@EF. TEEDBETI,

‘IERR (KFEOIEMRFEE)  ERITSEH.BF
=n

CERMEEAICVDE. RANEE S (ZAKRY
FHTKRZCEITFHIEES)

bU. BN FEELRS, ERE5CEAEZER (K
BEFFERER) NBHUHTEZV, FHlIEA
FRFCEMINLEILBDICEHEINTLEIDT,
HEERL TIEa 0,

At Musashino University, all students are
enrolled in personal accident insurance
through Japanese Educational Exchanges
and Services (JEES). Accidents that occur in
the following settings are applicable:

«In class, official school events, and when

commuting directly between school and
home.

+On and off campus extracurricular
activities that have been approved by the
university.

Accidents should be reported immediately
to the Student Support Office of either
campus. Check the details described in the
Study Guide distributed at the time of your
enrollment.
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2-6. {EFEEH HEALTH MANAGEMENT

®

FATHRIPEZRZUSESE. REZET
ICRFEHELET, DOMHERCDONT
(. FEMEHKE (FPHH) MEKXCIEUF
9., INHOMEER(E. mFr N RCHDET D
T, FMALTIZE,

KETIE. 4 BOWEA(Y> BB P (CHE
RZMEERMELET. BE. K IRZL
TEW, ZZ2%(E. SIFAEBEFRITHECT.
BRZMEBORITNTEET, BESRA
PIESEE R RELE SV TEIBULKE
AN

FHAREG. HUOES-LOEBEVSH
TEEDEEADHEHKZSZITLTVDIET
9. CBDOMAEEC(CHERLTLVNDN
SRVEVIIZED. FTEFEMERZE(CHE
U TIZ&L,

REE=-

ik

Ariake Campus F

BHHEr)R

dg No 1

B
t1SEE 1B

-

& 1H5% 2 /Health canter-Counseling Room

@D If you becomeiill or injured while on the
university campus, you can receive first aid
at the on-campus Health Center. If you
have concerns of a mental or emotional
nature, you can receive counseling at the
Counseling Room (by reservation only).
These facilities are located on both
campuses.

@ General health checkups are conducted
annually in April during the orientation
period and should be taken every year.
Your health certificate can then be
obtained from the Automatic Certificate
Issuing Machine on either campus. Health
certificates may be requested when
applying for scholarships, jobs, etc.

(®  The Counseling Room is a place for
students to consult with a counselor. Also,
visit this room and receive counseling first
when you do not know whom you should

consult about your concerns. \”f

Musashino Campus Bldg No 2 Basement Level

BEFFrNR : 2 SEM/T

2-7. BAREFBHY>tYYY JAPANESE ACADEMIC COUNSELING

BABFBCEIZERCONTE. 1 F10l8

&

EEBHVOEIIT1ADITAOTRMLTVE

T BEHEAEZLCODVWTEH. BEFHOAHIC
MUSCAT THAI5EUET,

CGEERES)
HARZETOSERG. ILPTPOBLT OF AR,
HEEFEPRETHERAIZIEHARBLCOVWTHEMK

e

%=

<SRptERA R >

2023 4H 15H~8H2H
2023 9H 22 H~2024 4 1H 27 H
XEHOEEHDH

FE . RZBROBZEDORELLR-bOFIVI 7
RAAR IR TT GEAICBEIDZS) - KF
Be D% EEREMA T ME THmXICOVTERAR(ICH
FIrTY.

Japanese Academic Counseling is available
online to all international students. Cons
ultation can be 1-on-1. Check the availabl
e hours and how to use this support serv
ice on MUSCAT at the beginning of each
semester. Counsellors will assist you with:
* Japanese language in daily life, also incl
uding class work.

* JLPT or BJT preparation.

< Available Period >

* April 15 to August 2, 2023

+ September 22, 2023 to January 27, 2024
*weekday class days only

Checking and advice on issues and reports in
undergraduate and graduate classes that are
directly related to grades and evaluations are
not eligible.
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https://eow.alc.co.jp/search?q=period&ref=awlj

2-8. BEH£ DS INTERNATIONAL STUDENTS CLUB

FEBFEZPLEVEISTHBEVTEBZEED
SNHDET ., FEEDESAIAZEFIFCEBE
FOR0—BERNFEFT. KERESFHCSH
TZE9Y,

BEEO2E. BFEEBIVPHARAZFLELDR
. BRERMPREBETICHIE R REAKRE
BULC. ZEEF2ROVHZVEDICLT

5 47
DA

AEN

ESANRBCREELEFBCENILDICE, TEEF
FERRERDIEHICE. BFEDRDEFEHIC(E
B ICSMLELLD,

<ERFBRNET>

FZR=YRZR BIR-F-LORREBH =, BBQ.
ReER EHR/RAR (ZRER) NS, X
E-FI>TZAbORME. ZHRRERDITEAD
Zm #F

The International Students Club is an
international student led club for
international students (undergraduate and
graduate).

The club aims to make your student life

more memorable through exchanges with

other international students and Japanese
students, and exchanges with local
international exchange associations in

Nishi-Tokyo City and Musashino City.

Actively participate in the activities of the

International Students Club to get used to

student life quickly and to deepen your

exchanges with your senior international
students.

Main activities

* Sports festival, karaoke contest, BBQs,
etc.

* Participation in the Maya Festival and
Reimei Festival (school festivals),
Musashino University Speech Contest

« Participation in events of exchange
associations outside the university

2-9. N7« #IE BUDDY PROGRAM

mHR-b2RIIB
HAANZENBZEZIR-FET, JIL-TP
R7T. BLPADOLED, BAREBPLPEHADBEZH
ATHESODER A BIIRNTEET

mHYR—F 29I 3
BEEOHRIAN. BRAFEDEFEFFHER
BzUED. BEOXL-BEZBNULDLET,

mReceiving support

Local Japanese student supporters can
assist you with Japanese student life and act
as your language and/or cultural exchange
partner.

mGiving support

Likewise, it is also a great opportunity for
you to share your language and culture to
local Japanese students at Musashino
University.

2-10. {REWFE SCHOLARSHIPS

BEZROEEBIRE. BERF MUSCAT <43.%8%
&> THRBL. BEERFZEIEDIX. IGFL
TLREEW, MUSCAT Pi5RFEZR BN OIECE
DI AFBEIRNTEERADEEERBDET,
BEROHUAHCFIEIHEOHEHBIRNILE
(CRBIENHBDFT . BE . HEBIROKIRIFEN
ITOWEIH, 3~ 7 EEXBHBLLMNDETOT, B
(CHEEHENERZLTHEETILL.

Please check the scholarship application
information at MUSCAT <43. Scholarships>
from time to time, and apply after
confirming the qualification. Any
disadvantages caused by not viewing the
MUSCAT or notice are the responsibility of
the student.

Some scholarships require a referral from
your Advisor that you must obtain on your
own. Processing can take up to 7 business
days.
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2-11. BUEFHECHIEE X GRADING SYSTEM

S (90~100 =) 4.0 | EDHTENLHRIEZRLET,
L | A (80~89 ) 3.0 | BNakiEZRLET,
; B (70~79 ) 2.0 | +9ERHENBHMEERLET,
C (60~69 R) 1.0 | BB TRE®»BN. + D TRBVHKBEZRLET . KRENDHTITFEED
ERELAILTESHDFR A
D (59 IXAF) 0.0 | BIBELRHOLNIBEIGELTVRVIEZRULET,
| X(1/3UERFE) 0.0 | HEARE®, SHMERETHIIEZRULET,
g, LR APBERECINMERFZFEFTER/ULNRBORE. BER
w| | BEEELTABUE A0 MERUET,
A~ — | RERBZERELTAEROBEOTMZzRULET,
Score Points Definition
S (90~100) 4.0 Excellent
o | A (80~89) 3.0 Good
& | B (70~79) 2.0 Satisfactory
C (60~69) 1.0 Pass to be improved
D (59 =ULF) 0.0 Poor
- | X (1/3BERRE) | 0.0 Failure
AR — Pass of Courses for Credit Transfer
A~ — Failure of Courses for Credit Transfer

2-12. HEFPZEEICDOWVWT PROGRAM PROGRESSION & GRADUATION

BB ERPERIILHICHERBEA PRI

ERLUTZE,

F(C 28 1 FEE 2FEE(CERTIRHOR
FNESLKHERUTERLELLS. —BEEZRL
ERIEZERDEIRS. IHBERNICEREE%R
ToTKEEV, ZOEFICLTHLLENXINDWVT, &
W RECHEZREILCRDET,

Please pay attention to the credits and
grades required for advancement and

graduation.

Especially, first year undergraduate students
should check and understand the rules to
advance to the second year grade students.
If you cancel the course registration, please
make sure to change the registration within
the due date. If you leave it as it is, you will
get an "X" and it will affect your
advancement and graduation.
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2-13. BERE -BEHIREICDOVWT BEREAVEMENT/EXTENDED LEAVE

HEZH, SFTIRBR/ICINEEEZRET D5
B UTORENMBECRDET . REFFRTE
BOIEAN FEANEDZFETCIEIEHEICES
BUE RAETMORRCERUTESZFEA.

Absence from class due to various reasons
should be reported via the procedures below.
Once completed, make sure to share it with
your teacher before the end of the term or
semester.

[EXRERB SPECIAL ABESENCE

2HEFITORZEOETCOIBS
SRALRILQEETCANARAZT 2 FEIER/
REEFFEXERICIRG

RZBLCBVWTFHINERRIECHDIORES
RREBUI-BHETHRITIIERFIEZZ
= (B:A>2)LI>Y),

Death of a close relative, up to 2 degrees of
separation

Death certificate OR proof of funeral
attendance required. Submit to either
campus’ Student Support office

You have contracted a contagious virus
Obtain a Permission to Return to School form
from the on-campus medical center, or
download a copy from MUSCAT and have it
completed by your doctor. (For example: the
flu)

RIXREB EXTENDED ABSENCE

O FEAADFS. TOMOBHICELD 2 B
M EEZETERVER. REBREREICZOE
Bzl FEXIER / REFFETIE
RICIRHIBRENTEET,

Q@ MREECLIRIAREOGS. EEIOZ]
g (BEXR) ORFGIHIBETY,

Q® RHEHIMRR(E. bERF (REHEOSBAIELE
E18) LRDFET,

@ ZFEFBEBEESDMAAULTVELEE. RIEHAM
CMAD5TIREENEF A FERIAREH
Bl EFERCEAINET,

® REXFEREE. REBARHZASMCITZIEDT
HD. DNRIPVEFBDFEE A

@ Ifyou are absent from class for more than
2 weeks due to misadventure or sever
illness, provide a written statement to
Student Support office or Musashino
Student Support Office.

@ If your absence involved hospital stay, also
obtain the doctor’s certificate/report.

Submit the form any time before or after
recovery.

@ Tuition fees are not waived for the period
of absence. Also, the time you are
away from school will result in the
postponement of your graduation.

® Your absence will be recorded against
your school record, however will not be
treated as official.
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2-14. hF BRE-PRFE-2Z2%¥ WITHDRAWAL & GRADUATION FROM MU

R ELZZOMDOPTEFRVBIBTHKRFE BRF
ZHEIZHER. FTERRCHEKXZLTTZ
W, EIRRRCEAZL, FBERFCHAIIER
FRZHBLALET RIS, FAESZER /KSR EF
FARERBOCTE#KO L. FHzEfTo RS
W

VEFEOWT (REFXE HP)

https://www.musashino-u.ac.jp/student-
life/learning/reqgister.html

"=

[MAZE . ZOEBICKRZ(CEBDRV, DEDEZF
HFLUTOEBZITORVWELRDET ., TORD
[HARICHIEIDIREN RV IEHBEN, [RALED
MIIZEURINERDER A o, KFEHCARK
(HTEUTTZINA M2 TBRLFEIEENTVET,
BICLTEWTER A

BRE-[REE

ARENCBEFELUIZS. [BF IO BERNE-
TUWZELTE, BPHCIFREZI DN, 5l&kHkEH
ARIOHEIIHEFEEEREZEELRINER
DEBA. EDEB(CID KF(QRFE -BRFEEE
FREARBBEROEFECOVT. AEBEERFEICHR
HUET,

HABEEHREREADOREL
IRF-BREEEHOTNS 14 BUAICHAEER
BEBATEROSTHZIREBLUTEZV., BHEH
AETEZEEEBEFRBHEIATLAZFALLZA>
A=Y AFICEDITITENTEF T, URL:
https://www.ens-
immi.moj.go.jp/NAo1/NAAoiSAction.do

3

PEBCEB O HICIEER S ESHEARICTEE
HLEIIE G EBERZ[FEEES INESE
LTIV FHKEREFEREJROHAIVRAT

BALE T,
. ™y

()1

If you wish to take a leave of absence or
leave school due to illness or other
unavoidable circumstances, please
consult the International Relations
Office first. IRO will have an interview
and tell you some precautions regarding
the status of residence, etc. Next, please
consult with the Student Support
Office/Musashino Student Support
Office and follow the procedure.

More information:
https://www.musashino-u.ac.jp/student-
life/learning/reqister.html

Leave of Absence

Leave of absence means that you are not
doing the activity as a student, which
will invalidate your student visa,
including your work permit if you have it.
Once you have completed the procedure
of Leave of Absence, you will be required
to leave Japan immediately.
Withdrawal/Disenrollment

Once you have completed the
withdrawal/disenrollment procedures,
we will inform the immigrations bureau
of your change in status. The next step is
to leave Japan immediately, or you can
choose to remain in Japan by switching
to another visa.

Before departure from Japan

Inform the immigrations bureau online
that you are leaving Japan at:
https://www.ens-

immi.moj.go.ip/NAo1/NAAo1SAction.do
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Graduation

Some students go on to do job-hunting
after graduation. You can do this by
switching to a job-hunting visa. More
information about this process is
provided at the pre-graduation
ceremony information session.
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$E3E HESEEICOWLWT DAILY LIFE

3-1. {<6LDJL=J)L LIVING CUSTOMS

(1) Jd=oHLAS . P BIICD LT GARBAGE RULE

J2E wFBEBEROIL-IERVDBIZLT, RSN
FEEEFC, ROSNIIZFRICH U T TS0,

BIRATZ (MRE) AT RYMRML-hY2EED
DRIFFEP ENETNOTIOUREH (FE#IBKICEOT
REBDFIOT, BDOFEATVIMIZOIL —)LZHEED
LTI,

Fre. IIRBIEENLEOZBALRINERSZ
M EHDET DT, TEREEL,

==
=S M

HARIZ: (KB (M. (R) 4. (L
B BEE. FEERL) ( BERERL) OBIUREAE
BT & - REANBUAH. FTIHVLTHERD
SNEHICTZZHIDT, BHOEBITBLICLELEL

Pl

Se=D

Please be sure to separate the garbage
according to the rules of the local government
and put it out in the designated place on the
designated date and time.

Please check the rules of your area as how to
separate combustible garbage (paper, etc.),
non-combustible garbage, plastic bottles, cans,
etc., and the collection date of each garbage
depends on the area.

Also, please be aware that you have to buy
designated garbage bags in some areas.

Collecting oversized garbage: (Furniture (Desk,
chair), electrical appliances (TVs, refrigerators,
washing machines, etc.), bicycles, etc.) is
charged. Apply to each city and ward office, pay
in advance and take out the garbage on the
designated day, so let's contact them early.

(2) BEBEOFAICOWVT USING YOUR BICYCLE

BEEFRRMA

RREBPAR)IE, TEH.BERERL 34 #HER
B2 BNEEESH T BERENAE0BERER
ERERIREANOMALSERLEnFLL. BEEZ
FAITZERRITAEBRERRCIMALTIZZN
P5IBE iR

HATE. BEREOXRHBIEORD, BEEOHILEE
FE2IILBENHDEFT . BERUTVWBVWEEEZFOT
WaE. BRECARSNZE ., [BEEEE]ICR>TU
FVFI FLVBEEEZE LK. ZOBEEE T
PBEHFIZULTEEV. RADSDENR IR EOUY

AINEPSESIGEICE. BIIEERENSNTLENES

NI ENHDET . FIFFHRS. BERULA
(CIEBEERE 122 VWTESL, BRETIHIEERO
ZE | ZLUTIZEV. (ERIF 500 HTY)
ER i Bt 4w 15
ERETBET(E. BEEES B UM OBAICEIREZR
WIdL. WERGBBELLTHEINIZESIHOEITD
TOERUTER W,
<BERHEICERIBOIE>
BEEVED MZEOED. EHEFEORFPERZRER
NE5EER T B ERTEIESNTVET (5 AEUTO
SiE) AMENrTPEACEEL. MOBERL/>I-b
EEERLELLS. BEFRR BELTDREZDFITPAKD
FEOTUEEV, EPHITEHLOFHMEITOET | 1548
FCRFZERBTLUESE., [FHAL IORIRGBERAINTE
hoo

®

D Bicycle insurance

In 34 prefectures and 2 ordinance-
designated cities such as Tokyo, Kanagawa,
Saitama Prefectures, and Chiba-city, it has
become mandatory for bicycle users to
take out bicycle liability insurance.
Students who use bicycles must have
bicycle insurance.

Theft prevention registration

In Japan, you need to register your bicycle
for crime prevention in order to prevent
bicycle theft. Unregistered bicycles will be
considered as stolen property. When
purchasing/receiving a new or second-hand
bicycle, register it at any bicycle store. For
second-hand bicycles, the previous owner
must fill out a Certificate of Transfer and
hand it to the nearest police station (a 500
yen administrative fee will incur).

Train station bicycle parking

Bicycles not parked at designated parking
areas will be treated as abandoned
property, and may be subjected to disposal
without warning.

Precautions when riding a bicycle:

Riding a bicycle while carrying any object will
attract a fine up to 50,000 yen. Belongings
should go in the basket or rear luggage rack.
Wear a raincoat for wet weather and ride
slowly, paying attention to hazards. The PAS
insurance does not cover you for third-party
damage.

23

N3) 77



gl

(4) £FLWCDOWVT GENERAL LIVING ADVICE
LB HINEBD, BSLORED (L-JL) % Obey the rules of your accommodation
FoTHEELELLS. FEXTERE ASN— Anigs . contract. For example, do not co-live with
B (R A THEVTER A, DHER T, someone if the contract specifies 1 tenant
S BRIRRRABORD, RUPHK DR PSSPl
ECHOBEBERIBRVTIZE, SEFSETEEERS
ENBIEBHDET . T REDIFTLIZEL,

In addition, unless there are special facilities,
exercise caution not to throw away raw
garbage or used oil down sinks, drains and
toilets. It may clog the pipes and you may be
charged the repair fee.

(5) BlELETRELER. BEMOEXRFHEEEZLELLS MAIL FORWARDING SERVICE

EMER(CE, IREFINSE/BSEET 1 479, B3EY  The post office provides a mail forwarding
REEELTNBY XN BhEd., BShoE@Ex  service from your old address to your new
D&My hTOFHENAIEETIOT, FIHA address for up to 1 year. Apply at the post

- N N - T office or online at the links provided below.
LELLD, o TRGFITOE L - I ABBENT

(c!

In addition, do not forget to submit moving-
out and moving-in notifications at your
municipal office.
-BMEYIDERIX Y —E R Postal forwarding service

(B) https://www.post.japanpost.jp/service/tenkyo/index.html |

(EN) http://www.post.japanpost.jp/service/tenkyo/index_en.html

3-2. BATOEFEFBIELYPEI>#EULICDWVT FINDING OWN ACCOMMODATION IN TOKYO

EE%HERTEE FINDING ACCOMMODATION
TREFAS 100% 5% MUBS Tld. REBFAS4ENZLLT MUBS provides assistance for

HSETEZBERERZELEY K- RLTWE Musashino University students looking
. RERE. EREASER DA SR for off-campus accommodation. They

' — ble t t ith local
PRI ADMRB TSN MFORNTO. REH K Iaarr?dalo:is(;ggnr:(aelc-ezfc):t:v;ge:fsathat
FERENZISNIABESHBE 50 looking particularly for Musashino

DBNZITOTHENET, University students.
5oML - RETHLE
AEDTENRFOLEPFI0ML (RE) WRIOMEF
AFORICEDHE : KEANER (REFMCEEAIZSSGVOTSEEOFIYILROBIMNBECRDET, )
ARFZOBRUNOERCEDH S | FBEIHNER

JKE-BR - ARVWTNORKFHE (REDEE) (I, f7FI0 3 HEIETHIRETT . N
CHET. BAORHOFHEZITVET U TOEREZSE (L. FHREZITOTWESL, E.l_‘

-BREILEFAA-RYPTOHIANBIEETT O O

RERCRIZISEVWVNBERIGENHDET . @

When moving-in or out of:

*Any Musashino University dormitory: notify the university
(When moving out, a staff member will conduct a room check and the returning of your room
key will be organized.
Non-affiliated accommodations: consult with the real-estate agent you signed the contract with.

*Cancelling water/electricity/gas services when moving out
You will need to cancel your utility services on your own — information is provided below. Please
be aware that you may be required to be present at your room when the serviceman visits to
cancel your service.
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https://www.post.japanpost.jp/service/tenkyo/index.html
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,l%ﬁ%fﬁ?’}@%%

(H/JP) https://suidonet.waterworks.metro.tokyo.jp/inet-service/uketsuke/main japan

(32/EN) https://suidonet.waterworks.metro.tokyo.jp/inet-service/uketsuke/main_english

BEES: BAOBEKRBICBEVTIHI"BEREI-"(CEBELFT,

T=PCO A/3;

HRBNIFIIRF-

(B/JP) http://www.tepco.co.jp/ep/private/moving/movingo2.html

(%&/EN) https://wwws.tepco.co.jp/en/customer/quide/moving-e.html
BEES: BAOBEKRECEVTHZ " NAIN- 5" [CEBFELET.

tlﬂ.ﬂz#-—-?u?‘?»{? H/31pP
(B) http://home.tokyo-gas.co.jp/summary/moving/index.html
EBEES: BAOBKRECBEVTIHRY ' BEHRLEOY-"ICEFELET.,

(PR - BEBSEEDOFHE]

FEFRNZEICROIBE. BIoBUAICAEATVWEREFEHEARICT SEE " OFHRENBELRDFET,
Fe  FHILKEHBUHBIEMOR FREHEAATR AR " OFHEZITOTWEEV. "B AR " OFHED
BR. EBH—ROZEECHFHLLWA- RIS EHINE T,

COFHmENT TURS, ZROFHEENMBEICRDET . MURAS [CHUWMEFRNEMITTEEB I —RETY
TJO-RUTLIZEW, PyTO-RASTE TUELIES. EBH- REFSUERRCTUIZEANSZEEE |21
LTTF2EL, 20, ERRTEHZOS5 R ZHEATEREIZFAZIER. FTEHBEFFETIERIC
REULTTEV, BEESN LB RGSEI FENTEER IORENMVETT.

[Changing your residential address or phone number]

After relocating to a new residence, you must notify the local ward/city office. If you are moving to
different ward/city, you must register yourself once more at your new local office. Once you have
completed the latter, the new address will be added to your Resident Card and you then must come
to the Musashino University International Relations Office and notify our staff by submitting the
form so that we can update your records in the school system. Please submit the form as well when
you change your phone number.

FHEANSZEEE/Notification of Change of Status of Residence

RRGAEER B AB/Date: 20 (V) A(m)y HD)
Attn: President, Musashino University P ENBESTER
TR A2 — =
Student kadl
Siucent partment ALty f S "ERNAR
‘ —— FEANTEEROKRREIE5DS5
katakana sl
o [vear “ .
[Fe/mam | ( ) |m ¢ ) gU)D_I\b-C-FEL\o
ISEWE/Changes) @ WSNECBLTUEALL /Tick the changed field(s),
T2k Student S Tesghne e Please download the format here.
e 3 B L
i Landine sl

WS, Telephone number

uuuuuuu
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EEEUICEAIZHEESE FREQUENTLY USED TERMINOLOGY

FLESEA

g B& (Liability insurance fee, security deposit)

ZHEF . KRSAICFRFZIEETT . COHBEE.
FRAIRGZHMULLECTKEINET, = -8
KICLBDEEEPEYOWIEERLECTTEND S
BHHDET,

nunwsa

This fee is collected by the landlord at the time
of signing the contract. The money is used in
the event(s) such as a) you are falling behind in
your rent payment schedule, or b) cover the
cost of damage to your room and/or the
property itself.

L& (Gift money)

RIRSAN, ERIOFILEL TRINIBETT,

LeS5E

This is essentially ‘thank you' money for
letting the agent rent you the apartment.

(&) (Security deposit refund)

BEPRIEENS. BORKQECEIZMATELSI

(BEOILZEVTT . LEFARBRCZIASDIC

HUT EBNEABRCRITOVERENRIEE
O—EPNNR EEF(CELSINMNET

EL32 0

A full or partial amount of the liability
insurance fee or security is refunded to you
when your contract comes to an end.

HBE . 'ﬁﬂg (Maintenance or strata fee)

EYoHBEESDOESN. BN, HFER
EDERTY.

595 0PVWTISDES

This fee is used for building maintenance and
development, and resupply of consumables
etc.

T FEE (Brokerage fee)

MFZRBNTUTNEARBES A CHUTKIAS
FHHTY,

This is an administrative fee collected by the
real-estate agent for introducing you to the

property.

3-3. BEEOFEESIFIE (3E) [CDUVLWT STUDENT TRAVEL CONCESSIONS

BEFERAIMNE. e 100km 28X THRIT
9355 a. FEAEIHE (F8) 2FEITE.
EEIES 2 0 %35R3 RE. IR, Fatk. E&E
NR, TI)-RECEF, BBFEIFIENHDET, 5F
WKE ENZTNORBHE ZEE I 2R
ABhETZEN,

FEE EFrONAOGREEEBRITHE (B
A:1 SEE1R/HREE : 6SE1E) TR
ITTEEY,

Students are eligible for concession travel on
public transport, as well as various discount
schemes offered by all modes of public
transport, including a 20% discount on regular
fares when travelling more than 10okm. For
more information, contact the company that
operates each transportation service.

Student concession certificates can be
obtained from the Automatic Certificate
Issuing Machine on each campus (Ariake:
Building No. 1, 1F; Musashino: Building No. 6,
1F).

3-4. P NKICDWLWT DISASTER PREVENTION AND FIRE

HATE HEPRZKR. aRAREOBRKLEN
RI2ZENHDET . BRAKEZERVDOEIZNDH
DERA. BIRICOVWTHIEZD T BLBOE (@
ATEZETBNEOFFLLS.
KEORRITIGU T, FNECKRFORZEMATEIC
RBZENHDFET . KFOD HP DFIHRZHEFL I D
LU TLIEE L,

In Japan, natural disasters such as
earthquakes, tsunamis and typhoons can
occur. There is no telling when a natural
disaster will occur. Learn about disaster
prevention and build up the strength to
protect yourself in case.

Depending on the situation of the disaster,
the classes of the university may be canceled
in rare cases. You should check the
information on the university's website.
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(1) WENFRELLLEDDLE

MEIBARTREZCREIZIEARAKLED 1 DTI. WEZHF/\RICHIZB(C(E.

RITENZIBENEETT,

— AVEDNBERTEY]

Earthquake is one of the most frequent natural disasters in Japan. To minimize injury and damage

from an earthquake, remain calm and take the following actions. 7F N
B HIEMEofcéE/ When the earthquake occurs &
HARITE HMOTFIEMNZBE BOREETD. - Protect your safety by hiding under the
Basic -HOZHERI D desk etc.
action BN BEEITHBITENT 3, -secure a way out
FROBERBENDESEO TS, *Act after the earthquake stops.

*Put out the fire after the shaking stops.
RFET HOTICESD, BEEIET S, -Go under the desk and protect your head.
At school FRIRB ATV SIBE FHERICHES. *Follow all staff instructions.
FHNT HINDRBETHEEBZTD. INVGFINEEE | - Protect your head with a bag and evacuate
At outside | 9% to a wide area. ot
of the RTICATENT D, - Act without haste. N
university | -TLERIIATIHREZREK IS, - Turn on the TV/radio for news updates?

(FRICEDENLBUVLS(IC )

EENS. BVETAIC. MEFENMRVELSCT IR
EBOEINEZZE(C. BE A OB HFhZHE:
FRRELTHEFLLDS . KIMEREDKERF (L,
A ERSE ISR SR D@ E (FARFIEN. HMHDITKLRD
FIFRLTUZEL,

HEMAMNCE. BREPARE. FREKLEEFV DR
IHODNDFERA. ZIEFTEESHOIKELES
AV OFI B G EZSERICHERULTHERLLD,
DLV K DIBEIRICDOVWTIHBE K Ty I ERIRBS
K 1ETELZEN, {,, 3 ]

» B TvITERRBE S IQR I—R

=3
fixy

(2) REFHEXKROEHDDG Fire

NOERICIE+55FR IS

(I>o. Ab=J.AN3%)
HEUTUVRESREMIFERALBV. FIREHR
[FURRL,

NBABERS (NBZRDIRS) TNBEIEK
BREE(CFKSEZH. IEEANINZIEST, 119 F(C
BIEIIRELTLZEL,
JEQOPEBEIBZEEE EZRIRDBVWLSCE
ZARLTENL,

cILAR=A—(HERLR,

RN,

Z 55
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Avoid placing objects up high and find out
where your nearest evacuation area is in
advance. In a large earthquake,
telecommunications will be affected and
there will be difficulty in establishing
connections.

Other than earthquakes, we don't know when
disasters such as typhoons, heavy snow and
thunder will occur. Check in advance how to use
the Disaster Emergency Message Dial of each
mobile phone company. Please refer to the
disaster prevention book "DISASTER
PREPAREDNESS TOKYO" for more detailed
information on disaster prevention.

P DISASTER PREPAREDNESS TOKYO §Fis

prevention and evacuation during a fire

Handle sources of fire with great care
(stove, heater, cigarette, etc.)

Do not use broken electric appliances. Do
not use multi-socket adapters.

If a fire occurs (if you spot a fire), call out
loudly to alert people in the vicinity or set
off an emergency alarm, and call 119.
When evacuating, stay close to the ground
to minimize smoke inhalation.

Do not use elevators.



3-5. FEER-#)EB(C;ERE FRAUD & ILLICIT SOLICITATIONS

VSEEZBSESEELEGSZMEZITVET,
- VSRVEDEFTVSRVIEZDIZ TE>ENE SR Z
FoTbEL &S,

BLVWCEE SFEVEE. TR ICERZDITELL
Do

S DREE - IRENEPHELLD,

BN TR UELLD,
‘ESRBEAREZLED. TR CHEMPIRE
ZERMIZE RN HNET . BELELENFOMNR
(CRDFEITDT. NCNBEBL TRV,
-ZHIUEREZDRBRVEGERE. 553K I (CEHE =
HEEIIC. ETEBRLELL,

In recent years, there has been more and more
fraud and solicitations targeting young
people.

Have the courage to clearly say [no] to
anything you do not want.

- Beware of kind words, sweet deals and

moneymaking schemes.

* Do not sign anything or affix your seal

carelessly.

+ Carefully check the content of any contracts

you enter into.

* Recently, there are groups that brainwash

people or take money from people in the
name of religious or other kinds of groups.
Even international students are the target
of their solicitations. Please exercise
caution.

* If you receive a billing statement for
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something that you have no recollection
of, never contact the sender of the bill,
and completely ignore it.




AERLDODEEME NEARBY MEDICAL

<BHMFr>I){R | ARIAKE CAMPUS>

b

Internal

Dermatology

o
Bk
B

General

Tokyo Fashion Town Bldg Clinic
?F‘Rj?‘y/ﬂ/’i'j/bl/’]') w9 (TEL: 03-5530-3020)

-ku Ariake TFT Bldg -East Hall-

+135-8071 THX HH 3-6-11 TFT CLEAE 3F
B ~K. @, +: 10:00-13:00, 15:00-18:30 X TRARFHOLEIH

TFT Building Orio
TFT BN 7TU7T/T/5’)I/7D4Z (TEL: 03-5530-5676)

ku Ariake TFT Bldg -East Hall-

+135-8071 THX AW 3-6-11 TFT EJLHAE 3F
H ~+(% 1,3 ®3): 10:00-13:30, 15:00-19:20% tHEH(E 10:00~17:00

NWIAEEANAARS BRFEE (TEL: 03-3570-0541)
+135-8550 THKX A 3-8- 31

Mon ents only

Nﬁ 9:00-12:00 ><91~5E (IL?EJJ\¥~"J$U

<HBEBFFr>/{X | MUSASHINO CAMPUS>

Internal

fwBt4 | HOSPITAL NAME

Surgery

Optometry

Ear Nose Throat
B

HEFEER

Dermatology

=

usashino Famil Clinic

REEFIP=U— JU=vs (TEL: 042-453-8500)
Nishi T(’)ﬁlé»sh\ Shin-Machi

T202-0023 FEER™ HH 1-2-20 Y

Tue Sa Thu/Sat AM session only

N~ :t 9:00-12:30, 14:30-17:30 X K- :t ITFRIDZEOH

Sashida Clinic Neurosurgery
JEEER (BSEIR ) (TEL: 042-461-1128)
Nishi Tokyo-shi  Tanashi-Machi
T118-0011 @%:%Fﬁ ] 4-2-11
Mon Wed Fri Sat
A ~ XK . & ~ L : 9:.00-12:00, 13:00-19:00 X
Saturdays open AM session only

TREFRIOZEDH

Itd Skin & Sur er Clinic

PERERERAR =) (TEL: 0422-50-0076)
Nishi Tokyo-shi  Shin-Machi

T202-0023 BERG HH 2515

Wed Fri

~7K . & :9:30-12:00, 15:00-18:00

:I: 9:30-12:00, 14:00-16:00)

:mz

Nagata Gastrointestinal Clinic intestina abdominal

KEASMRB AR (/ﬁﬂ:%ﬂ—l B85 B3 E) (TEL: 042-465-

8530)
NiSh\Té_)ilf)-shi Minami-Machi

T188-0012 AR B 4-12-6 ®

Mon Wed Fri Sat

B ~ Kk . & ~ L : 9:00-13:00, 15:00-18:00

Saturdays morning session only

TEFRIOHZ

Maruyama ye Clinic

nufa&%%u:wo (TEL: 0422-55-5812)
Nishi Tf)_ﬂ(‘)'ihl Shin-Machi

T202-0023 FERRM ¥ 2.5-15

Mon Wed Fri Sat

A ~KX.,& ~x:9:30-12:00, 15:30-18:00 XN -t (IF T2
DI
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Musashino Ear Nose Throat Clin
DELOBBRKFER (TEL: 0422-52-3932)

Musashino-shi Nishi-Kubo

T180-0013 HEEF ™ ER{% 3-7-11

Mon Tue Thu .
A ~ X R~ :t : 10:30-14:30, 16:00-19:30 3%
TEFROHER

RREERMEE - REEAY-ER

Tokyo Medical Institution and

Pharmacy Information Service

RREBRNOEREEEEBOBRZANBENTES
SATLTY . BAREBLUHOEFE THIC TEIERKE
ZRFRIBEETEFT,

It is a system that you can check the
information of medical institutions and
pharmacies in Tokyo. You can also search for
medical institutions that can support you in
languages other than Japanese.

http://www.himawari.metro

.tokyo.jp/qq/qql3tomnlt.asp

EEHEZ RN/ Medical institution guide

TROEFEBSCHIVEDEETRE. BH24ERID
BUOESHEORRIICE2EZIT>TVRBIADEEHE
. ADE1-ACLZEBIEEY-EATERLTINE
9,

If you call the number below, a computerized
automated attendant service will guide you
to a nearby medical institution that is open
24 hours a day.

&% /TEL 03-5272-0303

ENGLISH SPEAKING HOSPITALS

Eisei

=]
=

aaaaa

T167-8507 %F\gﬂ 7F ﬂf[ 95/1:3 17-3
TEL: 03-3392-6151

g.g_l.liu'b’l)cs‘(atlon Choo Line
Access: 10min walk from 3RZEER (JR P SRR
)

Seibo By

BOBR R (International Catholic Hospital)

Ték_y.i')-lo Shinjuku-ku Naka_.-_(.l_ch\ai
T161-8521 RRH FEX HES2-51
TEL: 03-3951-1111

[i] Scan me

Ofy.10]

2

IEI.

ShlmD;_O:hlalS(a(lOl’\
Access: smin walk from FESER (
Seibu-Shinjuku Line

A HTTERR)

Seiroka Kokusai Bygin
EORR DIEIBRIR PR (St. Luke’s International
Hospital)

Tf)k_\/.i)-lo Chiodo-ku Akaishi-cho
T104-8560 BIRHF REX BAAHETg-1
Phone: 03-3541-5151

kiji Statio:

Access: smin walk from ;éiﬂ_j.%R (EHZEG’F'?)

EREREN A E S E R

Tokyo Medical & Dental University Hospital
Ték_y_é-to Buniy_(')-ku
T113-8519 HRE XREX
TEL: 03-3813-6111
Ochanomizu Station
Access: 3min walk from 1% J7KER (JR

nnnnnnnnnnn

EF‘%%?) or 1min walk from 1E|]ﬁ%J7J<§R (}*LUDW??)

‘(ush\ma
#E1-5-45

E] Scan me
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http://www.himawari.metro.tokyo.jp/qq/qq13tomnlt.asp

HROEEENTFICTS.

appiness for the World
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Musashino University
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