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Foreword

This international student handbook contains
information necessary for foreign students.
Please read it carefully and keep it for a year.
If you have any questions about life in Japan,
take a look at this handbook. If you still have
any questions after reading this handbook,
please make sure to ask your
professors/instructors or the IRO staff. This
handbook is updated annually.

In Japan, there are rules and customs that are
different from those of your home country.
Also, please note that students learn
independently at universities, which is
different from the system of high school and
Japanese language schools. Please keep it in
mind always.
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Communication Space if
you have any questions, or
Email us at

kokusai@musashino-
u.ac.jp

Make sure to check
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MUSCAT daily as well.

If you need to complete various procedures during your enrollment, please refer to the table below
and visit the respective administrative department's counter.

What you want to do

Ariake
Campus

Musashino
Campus

Temporary departure from Japan

Status of residence and expiry date enquiries
Program withdrawal (temporary or permanent)

| have a question about living in Japan

| have changed my address and/or phone number

International
Relations Office
(IRO)
Bldg. No. 1, 7F

International
Communication
Space
Bldg. No. 1, 1F

| have lost my student ID card and need a new one
I need a payment extension for my tuition fees
Lost and found

Student Support
Office
Bldg. No. 1, 1F

Student Support
Office
Bldg. No. 6, 1F

I would like to ask about course enrolments or my

Academic Affairs
Administrative Office

Academic Affairs
Administrative

classes Office
Bldg. No. 1, 2F Bldg. No. 6, 1F

. P Career Career
I would like to ask about qualification exams, or Support Office Support Office

receive career advice

Bldg. No. 4, 2F

Bldg. No. 6, 1F

| have injured myself
I am not feeling well

Health Center
Bldg. No. 1, 1F

Health Center
Bldg. No. 2, BiF

| want to speak to someone regarding a personal
issue

Counselling Room
Bldg. No. 1, 1F

Counselling Room
Bldg. No. 2, BiF




MUSCAT (https://muscat.musashino-u.ac.jp/portal/top.do)
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The University provides all information and all
announcements through MUSCAT - e.g.
special events, scholarship applications,
course registration, class timetables,
academic performance records, notices from
teachers, etc.

Please check MUSCAT every day. If you fail to
check the messages on MUSCAT and fail to
comply with the necessary procedures, all the
fault and responsibilities will be attributed to
you.

MUCAT DfEL\FS How to use MUCAT
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messages incl.
grade changes,
credits etc.
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Important news is posted up everyday,
so check MUSCAT frequently to avoid

fallina behind. 5

Career related
items incl.

seminars, and
info sessions.

Copyright FUJITSU LIMITED 2005-2018




MURAS (E@BBAFZHAEANFEEZHEIRATA) (https://muras.jp/sp/login)
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Various applications for international students

(Status of Residence, Procedures for Changing
the Contents of a Student, Change of Address,
Interview Procedures at the International

Relations Office Regarding Leave of Absence,
Withdrawal from University, Departure Form
(from Japan) / Re-entry Form (to Japan), etc.)

can be made through MURAS.
All foreign students affiliated with Musashino

University must be registered.

MURAS D{£L\/5 How to use MURAS
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Musashino University
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E-mail
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Log in with
your username
and password
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EFREELREE
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In the following cases,
please upload your residence card from here.

*When a new residence card is issued
*When a residence card is renewed
*When a residence card is reissued

*When an address is changed
(After listing the address on the back of the
residence card)

*When taking a leave of absence from University
*When expelling from University

*When returning home temporarily

etc.

UADRLENTFIITE.

M BEB A

Musashino University

T

[ e ||| s e

T HHSE
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8 Q
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Register basic information
(New registration/renewal of
status of residence)
H&t BRVWEDEHEE
/Contact Us
& EASE AL Each application function
{EEBEACE *Residency Application
(B ADEE »Change to "study abroad"
+Departure Form (from Japan)
‘BARHER/BABARR | Re-entry Form (to Japan)
-E R *Application for interview
(ARZE-BZ-FREE-TOMR) (leave of absence from University,
expulsion from University, etc.)




B 1E HEROEBFHECOWLT RESIDENT REGISTRATION

1-1. B EHEHIE ABOUTYOUR RESIDENCE CARD
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B & B & h—FK

GOVERNMENT OF JAPAN RESIDENCE CARD
% TURNER ELIZABETH

NAME

4¢nn  19854E124 31H 9 & F. Wi - ek KE
D sEx

DATE OF BIRTH ¥ u X NATIONALITY/REGION

l\? AB12345678CD

(ERE g A 1 T 1% 1SR 7 20 25 |

tewzers B
STATUS College
LI BIROAIE WFH A
{ERUMM GRT E)
beion o sty 44E3 A (2018%410H20H) .
(DATE OF EXPIRATION) Y u Y [] 10

wrofomm ERMMESNT OoxARTang)  OJIITO
TR 20144F061 108 %441 0 20144E06 1100

con—kiz 2018410520 . iiibkli

PERIOD OF VALIDITY OF THIS CARD

R%& - SAMPLE

You should already have a Residence Card.
You must carry this card with you at all
times for ID purposes. The card is ordered to
be returned at the airport when you depart
from Japan (unless you have a re-entry
permit or a special re-entry permit).

(R A
WA B (£ ' mRTH
2004412818 R FAARSEH5TASH30%F | | AaBEEE |
RENZBETE
T FRALE 26 BSMILA- RS R R B0 ER < | | STV REFE
Work permit

ROFBRICEENBOLS. 14 HUAKREITHRINERDFEA.
REPORT THE BELOW WITHIN 14 DAYS

EFROZEE:
[BEFMOMXEMICEE EZEURELET, FTLL
FEMMIEOHX&PR(CEARZH T,

FB (FREREE) BEDOEE:
HAEEEEER MAHABEEEENEW
Do BOXRECEAS S/ EIREAIEETT

Address change:

Submit a notification of moving out to the
local municipal office of your old residence,
then submit a notification of moving in to the
local municipal office of the new residence.

Change of school/university:

Inform your nearest immigration bureau. You
can also submit your notification by postal
mail or online.

HAETBEEBRETFBEIATLA (e-Notification System)
http://www.immi-moj.go.jp/newimmiact_1/point_3-4.html

EBN—-REBUELE:

TR RUBECE. EBOEREEL
FREFTHRBEZRBUTTZZVN, ZNMS HA
EEEEET TERMAFREZL TR,

B fI#&(F. MURAS [CBE#FRU TS,

Lost your Residence Card:
Immediately inform the police, and then
inform the nearest immigration bureau.

(EREIOVT

k@“c, FHA (300 HEE) 'pETY.

EFROEPMHEANERUCHINEZIAAISE
DTY. BEFREOHBEFTHRECRBIENHNE
¥, - R RARBLIVHRFAFTHFLE

\

Certificate of Residency

This certificate is obtainable from the
municipal office (300 yen per sheet).

The certificate may be requested for some
procedures such as scholarship applications.

J




1-2. HXRHEELBAEODFHE TEMPORARY DEPARTURE FROM JAPAN AND RE-ENTRY

EFRERICT ATIRO
WHRRIBRTHOCEAANSHETIESF. 49  If you need to temporarily leave Japan for any

[BAHEREIE MURAS TEEECBBLT(EE reason (including emergency situations),
submit the “Departure Form (from Japan)” to

Wo i ‘ IRO via MURAS prior to departure.
BARARZ=NGHOED, RKIFOMBEMEEEOLT. B Your instructors/professors will be concerned
SIREITRRStERETIEERBORENINET about your class attendance, so notify them in
T, £l EESNOELBVESC, BYHECHE fgtatncl‘j as well. sopvar ication)

. - p://muras.jp/sp/various_application/3
D TRIBELTHEXLES. Departure Form (from Japan)
P http://muras.jp/sp/various_application/3 QR code—

QR I-k— _.'-'i‘ﬂ

Please submit the "Re-entry Form (to Japan)"
HARCBABELRSICKE (2HMA) THAEBAE via MURAS immediately (within 2 days) after
J& 1% MURAS TRIHUTT a0, your return to Japan.
“[BABAEREIOAHEER. [HAHEREID X Th(lel input screen f'or the "Re-entry Form (to
- o — Japan)" will automatically appear on the top
BRIE.ADUVEBABFEBLUE. BBMNIE creen of MURAS after the scheduled return
MURAS QI EEICTHEBAEBEIOANDE date you input during the "Departure Form
AhERashzd. [BALER|ZEELARVESE R (from Japan)". It won't be displayed unless the

SNELAOT. 47, BAICTEAHER &R Departure Form (from Japan)" has been
submitted, so please be sure to submit the

TR, "Departure Form (from Japan)" in advance.

»http://muras.jp/sp/
MURAS by EIHE EE_.L = » http://muras.jp/sp/ EI [=] 4
QR I-k— H MURAS top screen t.,.n
th [w] QR code— : [=] “ /
E ZZ#&(CT AT THE AIRPORT

BAZSNTRE. RITI3EEE. 2B TEBH— Before departing from Japan, be sure to present
REIERTBEEEIC, BAELEREDA—ROHBR  Your residence card at the airport, fill out the
UBAESE L3N EOEREBEMCL (F1v form below, and submit it to tg immigrations at
5) LTIREENE. — B ET BN TEES . o0 the passport check counter. With this procedure,
= o < e - you can obtain the special-reentry permit if you
HEZIHBRUBAEILLVET, HELTNS 1 F are planning to return to Japan within one year.
ul"](gﬁllﬂbnb‘jt a\ Egﬁmb\*%bi >:<YOU need to apply \\Re_entry permit" at
kR ‘ Immigration Services Agency if you leave Japan
X1 U FEAERNDGE (KFF) BFHEA  for more than one year (due to leave of

ETEBERTICTIBAESFTIRGEZLTZEL, absence etc.)

P R e S T TP NS e T e -
A | [ ammrvaL ] | [ DEPART

DEPARTURE ]

[ 3
Marma [ ——

HHE-FE HAE
(el Pk e g o ol b
BIFALTTF
=L

LwAE

[} O

(ROFBE. BIFguLvIanhricaL T RS0 )

OEAEERET SIS, :
B . —mpoumETHSY. SAETIFETT .

1 e beaving Jeper torroararihe eed will retuen

OSEME BAERNT] ES5E50S5T. SMERAICEABOBEDEULFSE.
BT =z . M@ A wl 0¥ ShARES | =P AR O F EBIXss Y A

I do not plan to re—enter Jasen while my e eotny ermit s vl




1-3. FRUBOEFHFHEE (EEHBEHE : BF) STUDENT VISA EXTENSION

EEPEEFROFHREF. B TO37AMNIER
FRHETVET . RERNELFE R EREREL
DFRBHBEEEBAZ R D, CHE TH AETEE
EBET (TS EBBERF oIRGB ZTOWUR
sV, EEHME THETCHBZITINRVE

B NMEKRBEUVTEHFIREORRICADET . &
T:\T_‘a’a’,’é FTRERD, FRICIDHEREF AF (L

PREELBDET

FiREDFHEN
FRBHRAEEBAZE FEITICERUL T, BHA DK E(FHD
FEA U TFOFIETFHREZRBITOTUREL,

@ MURAS [CBEFREINTVREIRICA AR
NMEZR TS, MURAS DEREBEEXTAIAN
[TEZF R | TRVSEFTIEHEIAE E 3
ITEFEFADT. ETBHABE THD 3 A

HIETICBIMA N AEIEZ 5 TSR T,
TEEBHARR 3 WA HEICRDEUISFBHEEIEE
BAEZRITUET . F1T58 T4 MUSCAT [C
TEBHUET,
AKALAOHBEPLES
HEAEEEEETARF
XEBMBEBTHRET

HAEEEERTICTEEI-FRES
XN\SFICERBOZEMBEIET

FH%E. MURAS AFTUWEB H—REHR%E
i Jan
%52 Hig 1 BB

MEMAD

You may begin the process of extending
your visa from within 3 months before your
current expiry date. When the relevant time
comes, please obtain a certificate for visa
extention by IRO and go to the Immigration
Bureau to apply for permission to extend
your period of stayby yourself. If you stay
longer than the specified period of stay, you
will be subject to forced eviction or criminal
penalties as illegally remaining. In addition,
loss of status of residence will result in
expulsion from Musashino University in
accordance with the school regulations.

PROCEDURE

You do not need to apply for a certificate of
affiliation. Please follow the procedures
below.

@ Please check if your personal
information registered in MURAS is
complete. If the applicant's status on
MURAS is not "Student", the Certificate
of Affiliation cannot be issued, so please
enter and correct the information at
least three months before the expiration
date of your stay in Japan.

The certificate of affiliation will be
issued three months prior to the
expiration date of the visa. IRO will
notify you via MUSCAT after the
issuance is completed.

Prepare all the other necessary
documents for your visa application.

Submit all the documents to the
immigration bureau by yourself.
*Until the expiration date of the period

of stay

Receive new residence card at

Immigration Bureau.

*Until the date of receipt stated in the
notice received from Immigration Bureau

After renewal is completed, please

upload new residence card on MURAS.

*Within 1 week after receiving the
residence card




HEE S NECESSARY DOCUMENTS

EERMMERFIHGFE(QRD)
FRiBtBIEERER
EFIAPEESSJURIRIRS
XZHNOGEAEEBFEITHECT

@ FEHM 4,000 (UAEDK)

® k. EBH—R. ZEFE (25=A)
©® FEBABEE 11 (Y74 mx3IT3cm)

CHCNGC

ORI FEROHAETEEEET O HP HNSENR)
LTKIZE 0,
QREFERMEMLET .

@ Application for Extension of Period of
Stay(QR®)

@ "For organization" sections of the
application form

® Certificate of Enrollment and Academic
Transcript (purchase from on-campus
certificate vending machine)

@ ¥4,000 in revenue stamps

® Passport, resident card, student card

® 4cm(h) x 3cm(w) passport photo taken
within 3 months

You can download ®(The Application form)

Eﬁga@r{aﬁgﬁmggg ﬁég from the website below.

E % @(For Organization part) will be issued by IRO.
it

« = :

1 & '

& 2 |
& % 4

& B i

HET RS 3

TR EHFIREEE (Visa extension application form):

https://www.moj.go.jp/isa/applications/procedures/16-3-1.html

JESEIT CAUTION

-BEPERBEFRRFOEFRRICIOTIE, &

FAFFAILRD, [AF I1BIRERAIISEE
HENBDET . TEEREZRKIDERBEFFA
FTHEEHRIIBLIFTEFRADTIERLLE
(AN

HEREFAFCAZUINSHSHTERHI DT
(L AFRICIERBULFROZE (1£58) &L

BAE. HER- NGRS zROENZIEN
HOEI,

AR EERUNOERZRDENDIBEND
nE9,
Bl) EEZHRZIIELTIER
(FEE@IROEL - XEIRAE -BFER
IR

*Depending on your study situation such as
repeated grades or poor grades, renewal
may not be permitted ,and you will not be
able to continue your study in Musashino
University.

*If you are a newly commencing student,
you may be asked to present the following
documents from the Japanese language
school you previously attended: proof of
graduation & enrollment, and attendance
record.

*In some cases you may be requested to
present documentation not listed above for
eg. bank account statement, proof of
scholarship etc.

2% (Full information)Z#H4 EHBEHRFCIERE
https://www.moj.go.jp/isa/applications/procedures/16-3.html
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1-4. B8N EEEFT —7IINA b= PART-TIME WORK PERMIT

BB |DITEB BT, K2TH=24s A part-time work permit is not

i ; & =g

FAEBCEZENBENT. S5 automatlgally included on the égﬁtﬂfﬁnﬁa
N . student visa — you must apply for AL

HENFEA. Flo. BFENFEPE  this separately. If you did not apply Al el lind,

application form

EBEEZHEOIBMNTPOEEIT7IINALN  forthisin advance at the airport
AFBIESE. KA EEESEFT Immigration counter when you first
(SO E B T |5 3 E S0 arrived, then you can apply for it on

your own at the nearest immigration
9, bureau.

EA55 /5 HOW TO APPLY
MEEMEERIZ. EAETEEEE Prepare and submit the following to
TFEXT3, the nearest immigration bureau.

1. EiESNEBF I REE 1. Application form
(53 QR B8) 2. Proof of identity such as your

2. B (CR-1) passport
3. 7EEBH—R 3. Residence card
4. SAEE (25) 4. Student card

EREIE CAUTION
R ENB T INA POBSRS (. 22EB1E  You are permitted to work up to 28hrs

. g s - per week during school semesters. i .
AET 18R 28 RELA. &4 During official school holiday periods, Enqﬂﬂﬁ%iaggﬁ.m
RIREARI SR (E 1 B 8 K¥fE. 3B 40 BF  you may work up to 40hrs per week. (If ~ Application for
RN, (EHI(KIREARSSERRE Ay, You need a certificate of extended certificate of

extended leave
period

A - = e 2 leave period, please use the QR code
gtﬂ\i’w_é(i\ EEE QR ]—I\D‘bEﬁaﬁb on the I'ight to app|y)
&V, )

AERAEEBLUVEBEEE R, @A The work permit prohibits working in

B A - SR SRS BT AR . JOF adult industries (prostitution,

gambling, alcohol), including even
SAEZFOT VA MBRCEDESNTLY  cafes with a dark interior of 10 lux or

9, ¥ BEETHOTE. JERHEE lower, or as a purchasing agent is

— strictly prohibited. You will be subject
VB (10 WIZBUTF) THEEB 1o daportation if caught. :

NE9I, Proxy purchasing is considered a
FRESFSRVEEIRHRERK(CAZ trading business, and would require
_ 4o you to change from a student visa to
DT, HEHICLBVCE | BRAFERL another that allows you to start a
FBE. BARTOMENKE TEMR<  business. This will also involve starting
BhET, a licensed company and paying taxes
on profit earned.

/ SNEANEEY=17)l/Foreign Resident Manual
HERHRRSHERTEROT-ITLTT, BATEFETS ETOL-LOIF—EOVT )

BEENTVET . BDE TR T 20,

This is a manual prepared by the Tokyo Metropolitan Government Office for _L :

GEvincesiznT. o
HEWOLERBRITH T, - <]

Promotion of Citizen Safety. Rules and manners for living in Japan are
explained. Please check it together.

P HEHPERRSIHEASD

[OF LELER T R

»English

11



HAETEEEHT -Immigration Service Agency of Japan-

HP: http://www.immi-moj.qo.jp

=
o5 731 / =

ALK

RRBABETHEES

-Tokyo Regional Immigration
Services Bureau-

Tokyo-to Minato-ku Konan

T108-8255 ER# E X ERm5-5-30

L ERES
IR0 L. 17 53 B
4 (i W
a >
2 11970 S :
i it L] R (]
& S | y IES 2T
@ Scan me |
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9 "I', wiiam Q) ) a
<NJR@INBREDNZR 11 53
11 mins bus ride from
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ft&em[{:j v L. ==
AP | v O el

TEL: 03-5796-7112
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EOS (R SEHOH 09:00-16:00

LB
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VLI EE CRGES:
D=l F ks
« | FEAER
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&
o
1 =
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; o
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Q@ 7o xR 3
: S 1115 S TE A FEITTTE 8

JRXEMPAIEREDGES 16
16 mins walk from
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¥

I REMPAILE)

i = : EETY [ A]
/’*\WQ :zié’ﬁe o Google M
- o ) groons il Gpvcsl
IZ)IIH3RPR -Tachikawa Branch Office- B HeRss

b Tokyd-to Kokuritsu-shi Kita
| F186-0001 ®m#& Eim it3-31-2
# TEL: 042-528-7179
Reception hours Weekdays only
1 BOZIER: £HOHA 09:00-16:00 L

TN EPNE N o
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22 @
S E AR
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A
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1-5. 74 MEICHIFRHBLEBRICOVT INCOME TAX EXEMPTION

BARGENECBARENEBATVET 2OR T, BFELE
[Cx g 2HMENMEAINZEONHDET, CNIFFARSE
HWEEATVWIENSRBUCBZEE P AREOFEH(CE
ISE: (B5) NN TOEBDES. BESICHTS5NS
5DTH3EA. [HREZNCEAIZIBEEE 1 2ZINEDE
EMBEERCIREIDLICLOT. ZIME FZHAWIEL
TFIBHROBREZEHUN (With-holding Tax) OMEHZL

RBEVSIBDTY,

ECLHOTREFRIHDZEP.

MENEFATORVNEESEHNFT, 2L, BIiEthE
FOOMFBEB(CHRLTHTUIZEL,

®

If your country of citizenship has a tax
treaty with Japan, you may be exempted
from tax obligations while in Japan (an
income threshold may apply).

Submit an Application Form for Income
Tax Convention to the tax authority
governing your residential area. For more
information, consult your nearest tax
office.

ERjA 5% HOW TO APPLY

SHSRRULZVEE(E, TTEBREFIIC
HIsEHE] (B QRER) ([
HEBIRZTZAL KEZILNE (7
WA RSE) (TIRHEULET . RIESTHA

ENBREEML. MBECRELTFAISINNEL

Bl iR SR RN ENBBDET .
HEEMR: EFAAE. NOR-MN EEH-R

2% BT HP

https://www.nta.go.jp/taxes/tetsuzuki/shinsei/

annai/joyaku/annai/1648_46.htm

@

ITICHORERBOENM (R
E) 6TEET LUFR-LR=-ZH5
[FEMEHICEAITIRREREUNTZED
EBMEKRE] (AL QRER) %
FmIU. wEBESEZEZAO L. 7L/ MNECIREBUE
ED

2% BEWT
HPhttps://www.nta.go.jp/taxes/tetsuzuki/shinsei
/annai/joyaku/annai/1648_49.htm

T RERNEDOTVRIEEE. B TREFIOR
BENRHUTTZZV E2NSET. 1 ~25A<
BOMNDET

(D Submit an Application Form for Income
Tax Convention to your employer, who
will then submit your documents to the
tax office. If successful, income tax will
not be collected from your pay.

Reference—
https://www.nta.go.jp/taxes/tetsuzuki/s
hinsei/annai/joyaku/annai/1648_46.htm

If you have already started a part-time
job, you can request a tax refund for the
amount you have already paid. Submit
an Application Form for Refund of the
Overpaid Withholding Tax in
Accordance with the Income Tax
Convention to your employer. The form
is available on the following website.

Reference—
https://www.nta.go.jp/taxes/tetsuzuki/s
hinsei/annai/joyaku/annai/1648_49.htm

® If your workplace has changed, bring the
refund application form to the nearest
tax office. It usually takes one to two

months for the refund to be issued.

1-6. EEFHEH¥E D5 WHEN YOU HAVE COMPLETED ALL THE ABOVE

BEFHEENTTULS, 7 BURCKTZFr>/(Z0  Once each set of procedures is completed,
ERBRARE LTV, 2O NR-b, T£&
H—REFSLTZZEW,

report it to the IRO of each campus within
seven days without fail. Also bring your
passport and Residence Card.

1-7. F&!

CAUTION!

BONMRAETHIEEBN-R]. [ERRRFRERIINZF
EIE1E. MMACEELRD. B/OEULRDIZITRIIEK
RILFETI . MMACELHI L. REBCHERROE
HEEVDT, M AICE T CEF M (CLRVTLZEN,

13

It is a serious crime to give or sell your
Residence Card, National Health Insurance
Card, or Student Card to others under any
circumstances.




FT2E5 FHEERICDOVWT STUDENT LIFE

2-1. T7EF#5#E2 MONTHLY ATTENDANCE CHECK

B4 3LE. AC—E. . 1TEmBAnET  Allinternational students are required to check
I, KZFHEABREEBEETFARSELTVET, their enrollment status once a month.
TNEE3L. BREEZLEOWNRNSKES. &FE  Attendance Check is operated in cooperation
SFREOR(TEILECRNET., [EEHARnE  With the immigration Services Agency of Japan.

A TERKABAEENEHBDT. <NCNbiEes  CAUTION: Inadequate attendance may cause
LTS your scholarship to cease, or various other

services may become unavailable to you.

{£3EHZDHE MONTHLY ATTENDANCE CHECK SCHEDULE

2024 FEBFEERERCOVT

About MONTHLY ATTENDANCE CHECK for International Students in the 2024 Academic Year

¥R DA ZE Method of MONTHLY ATTENDANCE CHECK
MHEOZE : BAAVBHICEFr N ADERBREEOTELE 2R RUTZEN,
Google form 0IFE : A B YIOICEREEN MUSCAT (L8 r%2I 31T 2 10D Google 7
A=A, FTEOHARAICEIZZLTT L,
In-person: Please show your student ID at the International Relations Office
counter on each campus at the beginning of each month.
For Google form : Please submit the Attendance Check Form (Google Form) that
IRO will post on MUSCAT at the beginning of a month. [H ol
£ & (current student) A a2
(X4mE) face-to-face _gc;;j . @
A% ;55;;(:4::; :ti::::i:i) 0 ct (3¥m) face-to-face LJLL\;}Q} ,\)
MURAS (E553 10AR 1st (Tue)~7th(Tue) “
Registration on MURAS
Deadline: 5th (Fri)
May (xym) face-to-face N o v (@) face-to-face
5A8 7th(Tue)~13th(Mon) 11 A 1st(Fri)~7th(Thu)
Jun (xt) face-to-face Dec (x3m) face-to-face
6H 3rd(Mon)~7th(Fri) 12R 2nd(Mon)~6th(Fri)
Jul (xtm) face-to-face Jan (xtm) face-to-face
7R 1st(Mon)~5th(Fri) 1R 6th(Mon)~10th(Fri)
Aug (Googleform) Feb (Googleform)
8H 1st(Thu)~7th(Wed) 2R 3rd(Mon)~7th(Fri)
Sep (Googleform) Mar (Googleform)
oA 2nd(Mon)~6th(Fri) 3R 3rd(Mon)~7th(Fri)

14



2-2. EERERERIR NATIONAL HEALTH INSURANCE

HARCHEEU LHERIZBFEE. BTMAL.
EEALRERIZZIAOTZEL,
ERRERERCMALTVDE, EFEFRZERD
WO - BBCBVWTEBRBEHREED 3 Bl 22 A
SEUTEEZZ TN TEET . MMAFHES
& FEEREULT - XEFIOE R ERRRE
TITVET . REERIE, & -XEPMBLURIFEE
DFIfSEF(CLDERDFINT. FEETHERUL KL
&V, FlzL WBRICITEE . S TRIREE 1235 S
LTLIZEW,

International students who stay in Japan for
more than half a year must sign up the
National Health Insurance (NHI) and pay
insurance premiums properly.

If you are a member of the NHI, you can
receive medical care at hospitals and
pharmacies that handle medical insurance
by paying only 30% of the total amount of
medical expenses. The registration
procedure is done at the NHI Division of the
city or ward office where you registered as a
resident. The insurance premium differs
depending on each city and ward office and
income in the previous year, so please check
it by yourself. Also, please be sure to bring
your health insurance card when you go to
the hospital.

2-3. ERfE& JAPANESE NATIONAL PENSION SYSTEM

ERFEEE. MAENEE (2023 FIRIE : 65
%) [OEUREEPREZEIBEFICBIN
DRMBEERHETT. BARCED 20-59 %D
AFSHEATHOTE EFREFEOMRERD A
FERFEZCIMAIZIEZNHDET . RIREID
IR REE, STIAWVRIE T UIZD, ®RBRUE
DIZHENHDFET
http://www.nenkin.go.jp/service/kokunen/m
enjo/20150428.html

<ZFHE NS HIHIE>

BER(CLD. EFHORRB OIS NIEFEND
HETY.

The National Pension is a public pension
system that is provided when a subscriber
reaches old age (65 as of 2023) or suffers
from a disability. If you are 20 -5g years old
and live in Japan, even if you are a foreigner,
you have to join the national pension if you
are eligible for resident registration. When it
is difficult to pay insurance premiums, there
is a system to defer or exempt payment.

http://www.nenkin.go.jp/service/kokunen/m
enjo/20150428.html

< Special Payment System for Students >
It is a system that the payment of the

insurance fee during the enrollment is
deferred by application.

FEMMISPIBIEERSEAE How to Apply for Special Payment System for Students

FEEREZEHEZLTVWST (X) %P - 13115 0E
BE&BHROCUTOZERZFSURBZIT
2TLIEEL,

© FEMSIEFHIORBRE (A4 iR)

@ FEFK (KREZHOR-2) 0IE-

® F4&indE- (XR-=m)

FFHRELLT O URL ZZHESR T &0\,
https://www.nenkin.go.jp/service/kokunen/

menjo/20150514.html

Bring the following documents with you to
your local municipal office.

® Application form

@ Pension passbook (copy of the page with
your printed name)

® Both sided copy of your student card.

For the details, please confirm the following
URL.

https://www.nenkin.go.jp/service/kokunen/
menjo/20150514.html

EREEE Application form

https://[www.nenkin.go.jp/shinsei/kokunen/kokunen.files/23.pdf

15




2-4. Y14F>)\— SOCIAL SECURITY AND TAX NUMBER SYSTEM (MY NUMBER SYSTEM)

NAFON-BEER—A—AZEETS 12 TIDEANES
TY. BATERERZIDVENHEANBZEZSH. £E(C

My Number

BUBS i 45 B0 Notification

5 EEEF )
1_.._;.,- n

S5Z25NF7 . TEREPHR. ABEXWRODFTEONK o Conmmpy N T8 =®

¥ EREHRETIERB . - REFANSYAFTIN-HEH 10 L

NnrEhHBFMH—RINMESNTEET,

A 12-digit "My Number” will be issued to you via post
after you have registered your residency at the
municipal office. It serves as your social security and
tax number. The number links and puts together your
different
multiple agencies as an easy way of identification.

personal information registered across

SNIAZETHIMEAESH-RORTZHREIIHE (ER)
(F BHN—RCEHOMEANESH—RZEHFESE

TG FRREEIT T,

You can also convert your notification card to also serve as a -
My Number ID card by filling in the application form that came

along with your notification card in the post.

I1B8LURAEAE

https://www.kojinbango-card.go.jp/
English BRHX FEEEHX =0 Espafiol Portugués

My Number
ID card

& 3e30e 30 0630 e 08 e S SheNE 0 20k e e e
00 306 300 2090 306 300 300 30 0606 390 3 S0 e e

@ % AAAMAAAAAAAAAAAAAAAAAAAALA
AMMAAAAAAAAAAAAAAAAAAAALA

sars ERIOEIAIE o m & il
20266 3A31 A ETHD r'r'A

wewra-r 1234

REPZAENE ¢ )

1234 5678 9012

B BB
rasrreespasrrres sy

2-5. PEHEMRALEBESHRIR(FHK)

PERSONAL ACCIDENT INSURANCE FOR STUDENTS PURSUING EDUCATION & RESEARCH (PAS)

AETE. (M) BAEBRBEEHRZZECT,
EFENMEERIRCMALTVET  CORKRH
BRAINZOE. FELDHBETY .

(IERR (RFOEMIRE) FRATER. BF
e

- FRIEERACNDRE. RIMEE R (FRARY
FHTRZCEITHIES)

bU. BN EELRS, FESCEEXER (WK
BEFERER) NBHUHTEZV, 3F#EA
FEF(CERMINLILEDICE&HINTOEI DT,
FEERL TLIZE W,

At Musashino University, all students are
enrolled in personal accident insurance
through Japanese Educational Exchanges
and Services (JEES). Accidents that occur in
the following settings are applicable:

*In class, official school events, and when
commuting directly between school and
home.

*On and off campus extracurricular
activities that have been approved by the
university.

Accidents should be reported immediately
to the Student Support Office of either
campus. Check the details described in the
Study Guide distributed at the time of your
enrollment.
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2-6. {EFEEH HEALTH MANAGEMENT

O© FATHSIPRKZELZSESE. REET
ICRFHZLET . LDOWMHEK(COVT
(. ZEMBEHKE (FPHB) MEXKCIEUF
9, INS5OMMER (. v N ACHDEITD
T, FALTIZEL,

@ KET(E. 4 BOWITEHAH>ZEARI R (CfE
REZMEZRBLET B ITZL W
2EW, 2% (3. FEEAE BB FITHE(C
T.RBERZMEBORITNTEEI . BFE
B EE R REMNE LU TEIEL
L&V,

Q@ FHEMEHKAER. hI2EI-LOmHBEWVWSH
TEEDEEADHEHKZSZIFILTVSIBT
9, CEDDMAHEECITHARLTLLADL
SRVEVSIEED. FTEFEERECH
AU TIZEL,

@O If you become ill or injured while on the
university campus, you can receive first aid
at the on-campus Health Center. If you
have concerns of a mental or emotional
nature, you can receive counseling at the
Counseling Room (by reservation only).
These facilities are located on both
campuses.

@ General health checkups are conducted
annually in April during the orientation
period and should be taken every year.
Your health certificate can then be
obtained from the Automatic Certificate
Issuing Machine on either campus. Health
certificates may be requested when
applying for scholarships, jobs, etc.

@ The Counseling Room is a place for
students to consult with a counselor. Also,
visit this room and receive counseling first
when you do not know whom you should
consult about your concerns.

{REE3=E - FE B = /Health canter-Counseling Room

mpus

BTN :

Bldg No 1 1

‘
1588155

Musashino Campus

BEBFroNZ: 2 58 1o ‘F\ i

2-7. BXREZFZHVOEYUYY JAPANESE ACADEMIC COUNSELING

AAZEFBCEAIZMEACOVTE. 1 10l
REBEBEBHUOCUST 1A SAOTREELTVE
T EJFJRAEZLCOVWTEH. BFHOAHIC
MUSCAT THHSELEY,

CEENARES)
HARZETOSEMRE. ILPTYOBLT OFAMT R,
HEEEPRETHEAIZIARECOVTOHEM
NTEETY,

< SEHEHARE >
2024 4H 15H~7H 31 H
2024 98 20H~2025%€1H 25H
XEHOEEHDH

FE - KB OREOREPLR-bOFIVI 7
RAAR (SRS TT GHMICBEIDBIESD) « KF
Be D% EEREM T, IE T HMXCOVTERAR(CH
K TI,

Japanese Academic Counseling is availabl
e online to all international students. Co
nsultation can be 1-on-1. Check the avail
able hours and how to use this support
service on MUSCAT at the beginning of
each semester. Counsellors will assist yo
u with:

+ Japanese language in daily life, also in
cluding class work.

* JLPT or BJT preparation.

< Available Period >

+ April 15 to July 31, 2024

+ September 20, 2024 to January 25, 2025
*weekday class days only

Checking and advice on issues and reports in
undergraduate and graduate classes that are
directly related to grades and evaluations are
not eligible.
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2-8. ERIZFHANAY DN INTERNATIONAL EXCHANGE EVENT

ERBREOUR—I-F &z 0 FIC6EEE. HA
AFHELBEENZMTEREBEZRANY MREL
THNET, F8b4E. KERE. BEBFEMDT. 1
SADBZENBEOIRYMIBIULTVET,
BARAZED, GhOBREELHRDEVERSA
&, BIE. SMUTHTIEE W AR MEIRICDOWVWTIE.
MUSACT . Z2ARICRRT-REXZ/RLT. BALTH
nF9,

<ERFHHNE>

‘LOUI-23>. BBQ. AR—Y A&, NAYF7—, JUR
NASE

We organize international exchange events
six times a year, primarily led by student
supporters from the International Office.
These events provide opportunities for
Japanese students and international
students, regardless of their undergraduate
or graduate status, or whether they are
exchange students, to interact and build
connections.

If you're interested in making friends with
Japanese students or other international
students, we encourage you to join our
events. Information about upcoming events
can be found on MUSACT and through
posters posted around the campus.

<Key activities include>
BBQ
Sports competitions, Bus tours

Recreational activities.

Christmas parties. and more.

2-9. N7« #IE BUDDY PROGRAM

n Y R-p2E(I3
HARAZENMBZLEEZYR-NET TIL-T
R7T. BLPADLD, BAREBEPLPEHADOBEZH
ATHESIDRR A BIZRNTEET

nYR-b293
BRFEOHRAN BRAFEDEFFEX
wZLIED, BEOXL - BEZETUEOLET,

B Receiving support

Local Japanese student supporters can
assist you with Japanese student life and act
as your language and/or cultural exchange
partner.

M Giving support

Likewise, it is also a great opportunity for
you to share your language and culture to
local Japanese students at Musashino
University.

2-10. JL1¥—-Jl—L PRAYER ROOM

BFELCRST. ARVLOZENKFATHLIEN
TERLS. BFvINRCTLAV - )L —-LNRES
ncnEsg,

BRFrONX: 258 1B CLSA
HREEFFv> /X 552

fEATTRERF R (& CLS # B o] sE BRI (CEELFT

<EFBER>

-BLHA

-ERERREE
ALEENUNTOERZELE

There are player rooms on each campus so
that not only international students but also
Muslim students can pray on campus.

Ariake Campus: In CLS on the 1st floor of
Building No. 2

Musashino Campus: Building No. 5, 2nd floor

Hours of use are in accordance with CLS
available hours.

<Cautions>

*This room allows for both men and women
to use.

*Eating and drinking is not allowed.

*This room is prohibited to use other than for
worship.
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2-11. BEWFE SCHOLARSHIPS

RBETOEEFIR. BERF MUSCAT <43.82%
&> THESEL. ICE BIRF 205X, WELT
{IZ&V\. MUSCAT PERFZRBNOILICLD
WRAIRHEIRNTEERANOEFEELRDET,
REFZORUVAHCFEISHEOHEBRNIBE
(CRBTENBDFT, BE . HERIROKBEEIFED
TOEIH 3~ 7 EXBBUNMNDEIOT, B
([HEHHENERZLTHEFLL.

Please check the scholarship application
information at MUSCAT <43. Scholarships>
from time to time, and apply after
confirming the qualification. Any
disadvantages caused by not viewing the
MUSCAT or notice are the responsibility of
the student.

Some scholarships require a referral from
your Advisor that you must obtain on your
own. Processing can take up to 7 business
days.

2-12. PiEFHECHIEE X GRADING SYSTEM

S (90~100 R) 4.0 | EDHTENLHREZRLET,
L | A (80~89 ) 3.0 | BNrkEERLET.
; B (70~79 ) 2.0 | +DERHINZHEEELET .
C (60~69 =) 1.0 | TR TRERBONZEBRORERGZEM TETVIERHEN DAL
BERULFT,
D (59 =IAF) 0.0 | E1BERDONZEEELTVRVIEZRLET,
A X(1/3AERRE) 0.0 | HEAREY, fHMEREETHDLZRLET,
=) o o EIRAPBERECLVBRZEZETERBULEEORE. S8 ER
1% HzRIELTERUIGE DT lZRULET,
A~ — | REMEZERELUTAREROBEOFTMZRULET,
S (90~100) 4.0 | Excellent
o | A(80~89) 3.0 | Good
@ B (70~79) 2.0 | Satisfactory
C (60~69) 1.0 | Pass to be improved
D (59 =alLF) 0.0 | Poor
T X (1/3 L ERSE) 0.0 | Failure
= — | Pass of Courses for Credit Transfer
A — | Failure of Courses for Credit Transfer
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2-13. HEMPIEZEICDOWT PROGRAM PROGRESSION & GRADUATION

8. ERPEEITIEHCHERBEFPMEEIC
ERUTEZL,

S22 1 4G 2FEEICERTZDDR
F0ESLKHERUTCRERELELLS. —BEEBEEZRL
ERIEZEDEISES. W IHBERNICEREER
ITOTIEEV, ZOFHICLTHLEIXIADNT. &
W RECHEEREFEILCRDFET,

Please pay attention to the credits and
grades required for advancement and

graduation.

Especially, first year undergraduate students
should check and understand the rules to
advance to the second year grade students.
If you cancel the course registration, please
make sure to change the registration within
the due date. If you leave it as it is, you will
get an "X" and it will affect your
advancement and graduation.

2-14. BERE -BHREICDOWVWT BEREAVEMENT/EXTENDED LEAVE

EFHR, SFTFRBRBICINEEZRET 315
B UTORENMBECRDET . REEFERTE
BOFERAN FEINMRDZETICHEAHEICES
BV RAETMORRCERUTESZFEA.

Absence from class due to various reasons
should be reported via the procedures below.
Once completed, make sure to share it with
your teacher before the end of the term or
semester.

¥ERKEE SPECIAL ABESENCE

2HSITOREZEOETCDIES
SEALRFLRFETANIAZEZ2FE EZIBR/
HREEFF EIRRICIR

RZLBVWTFHIRERRIECHDORES
BREEBCI-FHFETHRITIDERITUEZ
R (BA>22)LI>Y),

Death of a close relative, up to 2 degrees of
separation

Death certificate OR proof of funeral
attendance required. Submit to either
campus’ Student Support office

You have contracted a contagious virus
Obtain a Permission to Return to School form
from the on-campus medical center, or
download a copy from MUSCAT and have it
completed by your doctor. (For example: the
flu)

RHEIREB EXTENDED ABSENCE

OFERADFS. TOMOFHICLD 2 BRI
FEZTERVER RREREICZOEBRZ
SHEHL FPERER REFFAEZERICRE
HIBIENTEFT,

ORIABEELCLIRMREDOSZS . EMMDZHE
g (BX) OoRIhpETY.

ORLHARG, Mk (RFMABOSERIXESE
&) L1RbEY,

@FBEBEBESDMMUTVWEE. RIFEHARIC
MIDESTRESNT A TR REHARM
F EZEFERICEAINET.

ORMXEREG. RFEEBHZHASNCIZEDOTH
D ARKBVERFBDER A

@ If you are absent from class for more than 2
weeks due to misadventure or sever illness,
provide a written statement to Student
Support office or Musashino Student
Support Office.

@ If your absence involved hospital stay, also
obtain the doctor’s certificate/report.

® Submit the form any time before or after
recovery.

@ Tuition fees are not waived for the period of
absence. Also, the time you are away from
school will result in the postponement of
your graduation.

® Your absence will be recorded against your

school record, however will not be treated as
official.
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2-15. KF B -PRiE-2Z%¥ WITHDRAWAL & GRADUATION FROM MU

R EZDMDOPOZERVEBTHRZE BF
ZHELIBHER. FTERRICEHKZLTTS
W, EREREEHARZL. EEERFICHIZIER
FRZHTALET . RIC. FEZIER /KT
FARERBOCTE#XO L. FHiziTowrEe
(AN

VEFEICOVWT (KB KE HP)
https://www.musashino-u.ac.jp/student-
life/learning/reqister.html

"=

MAZE (& 2O (CKZ (C@BDRV, DFDEF
HLUTOFEEZITODRVNIELRDET, ZDH
[BARCHEIZEANBVIEHBREN. [RAIR?D
MIIFEULRINERDER A Flo. KERCBAR
(SHTELVTIINA N TBEFZEIEENTVETD,
X CLTRVTER A

AKENSBELLGS. [BF IOEBERNE-
TUWRELTH, BPNIREZI DN, 5l&HEEH
KICHEIIHEFEBEREZEELRINER
DEFA. BDEFBICED. KFBRFE -BRFEFE
FREARBREROEFECOVT. AEEEBICH
HUFT,

HAEEZEE/EADOREHN
RZ-BRECROTNS 14 HEUAICH AETEEE
BEBATROSHZIREBLTIZZV., BH(EH
AETEEERBEFRHEIATLAZFALLZA>
A=Y MAFCTEDITITENTEET . URL:
https://www.ens-
immi.moj.go.jp/NAo1/NAAo1SAction.do

g
RESE B DI FF A8 63| S B AR

FLIHRAM ERERESEED INES
LTCRE N, KRR R I ROA ATV AT

HBALE T,
s ™y

W

If you wish to take a leave of absence or
leave school due to illness or other
unavoidable circumstances, please
consult the International Relations
Office first. IRO will have an interview
and tell you some precautions regarding
the status of residence, etc. Next, please
consult with the Student Support
Office/Musashino Student Support
Office and follow the procedure.

More information:
https://www.musashino-u.ac.ip/student-
life/learning/reqister.html

Leave of Absence

Leave of absence means that you are not
doing the activity as a student, which
will invalidate your student visa,
including your work permit if you have it.
Once you have completed the procedure
of Leave of Absence, you will be required
to leave Japan immediately.
Withdrawal/Disenrollment

Once you have completed the
withdrawal/disenrollment procedures,
we will inform the immigrations bureau
of your change in status. The next step is
to leave Japan immediately, or you can
choose to remain in Japan by switching
to another visa.

Before departure from Japan

Inform the immigrations bureau online
that you are leaving Japan at:
https://www.ens-
immi.moj.go.jp/NAo1/NAAo1SAction.do

Graduation

Some students go on to do job-hunting
after graduation. You can do this by
switching to a job-hunting visa. More
information about this process is
provided at the pre-graduation
ceremony information session.
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E3E HESEIEICDOULT DAILY LIFE

3-1. {5LDJI=Jl LIVING CUSTOMS

(1) JSOHULA. 2BICDOVT GARBAGE RULE

T2F. b TEEAROI-ILIREVDBIZLT, RH5N
TEHEF(C IROBNIAGZFATICH LT T 20,

I (BERE)  RRIZ. RybRML- D 3EZE D
DRI EP. ENTNOTZOUNEH (F&Mhigh(cLoT
ERDFIOT. BHOFEATVIIIZO)L - )L 2R
LTLIEE,

Fle, JIRBIBEINLZBOZEAURINERSZV
HIFEHDEI DT, SEREEL,

AARTIZ: (RE (Ml.1R) . BEX®Em (L
E.REE. FEERL)  BERERL) OBIUREIAE
BTT, & - XEAANBUIAH, FTIHVWLTHSRD
SNIEECTZZHINT, BHOEBITBLICLELL
3.

Please be sure to separate the garbage
according to the rules of the local government
and put it out in the designated place on the
designated date and time.

Please check the rules of your area as how to
separate combustible garbage (paper, etc.),
non-combustible garbage, plastic bottles, cans,
etc., and the collection date of each garbage
depends on the area.

Also, please be aware that you have to buy
designated garbage bags in some areas.

Collecting oversized garbage: (Furniture (Desk,
chair), electrical appliances (TVs, refrigerators,
washing machines, etc.), bicycles, etc.) is
charged. Apply to each city and ward office, pay
in advance and take out the garbage on the
designated day, so let's contact them early.

(2) BEEOFAICOVT USING YOUR BICYCLE

BEERRMA

RRBPARIIE., TEH. BERRL 34 #HERM
B.2 BNEEBH TR BREFNAEOBEEIE
ERERREANOMAPSERLENFLL, BEEZ
FAITZERGRITBERERIRCMALTIZZN
PHIBE &

HATE. BEREEORHBILEORD, BEEOBILE
BFEIILENBDFT . BERUTVBVWEEREER ST
WaE. BRECARSNEEE, [BEEREICHOTUL
FOVFIFLVBEEEZE L. ZOBEEIETI
PEHFKIZLTULZV, RADSOEDNZFFPREOVY

AINENSESIBEICH. BIIREFRNSNTLINES

NEHRIZVENDDET . BFRFHBS. BRUEA
[CMEEEIAE 22V THAL, BRETIHIEERHED
ZE |ZUTKEEV,. (BEAE 500 ATY)
ERBl B ER1S

BRAIBETE. BEEBIHUNOGFICEEGREZE
WIdL. RBREGELLTHEINZGEEIHDETOD
TOEBULTCERL,

<BEH[CRERIBFOEIE>

BEEURD, MEEoD. HBHEEOREPTEZIRER
NEBE T2 L(E EFRETEIEEINTVLEI (S HFAMTO
SiE) . AMENTPEEICEEL. OB ELA>I-M
EEBERUELLS. BEER . TRICTBRZDFTRAS,
WoKOEITZE,

IR, BOSTELOSHMEITVET | FIHEFREK
ZEETUEIE. [FHK IORRGBEREINELADT. 1l
BET. BEIERRICIMATIDLSICLTZEN,

®

@ Bicycle insurance

In 34 prefectures and 2 ordinance-
designated cities such as Tokyo, Kanagawa,
Saitama Prefectures, and Chiba-city, it has
become mandatory for bicycle users to
take out bicycle liability insurance.
Students who use bicycles must have
bicycle insurance.

Theft prevention registration

In Japan, you need to register your bicycle
for crime prevention in order to prevent
bicycle theft. Unregistered bicycles will be
considered as stolen property. When
purchasing/receiving a new or second-hand
bicycle, register it at any bicycle store. For
second-hand bicycles, the previous owner
must fill out a Certificate of Transfer and
hand it to the nearest police station (a 500
yen administrative fee will incur).

Train station bicycle parking

Bicycles not parked at designated parking
areas will be treated as abandoned
property, and may be subjected to disposal
without warning.

Precautions when riding a bicycle:

Riding a bicycle while carrying any object will
attract a fine up to 50,000 yen. Belongings
should go in the basket or rear luggage rack.
Wear a raincoat for wet weather and ride
slowly, paying attention to hazards. The PAS
insurance does not cover you for third-party
damage.
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(4) &FFWIEDOWT GENERAL LIVING ADVICE

LWBICTHINLESD, BSLORED (L-)) # Obey the rules of your accommodation
FoTHEZELELLS, FEZFERAKDS— AOES, contract. For example, do not co-live with
BT (ORI A AT RO ER A, PRERE T someone if the contract specifies 1 tenant

. ’ issible.
o RIBBEARVED FUSHAODRLE Do e
S CHPBERERIBVNTEE0, FEFSETEEERENKR
SNBEEHDET . THREDFTLEEL,

In addition, unless there are special facilities,
exercise caution not to throw away raw
garbage or used oil down sinks, drains and
toilets. It may clog the pipes and you may be
charged the repair fee.

(5) BlEULETRLEL. BIEMOTRXFHEEZLFELLS MAIL FORWARDING SERVICE

BEBCE. IBEFNSEEES%ET 1 /. 8@Y  The post office provides a mail forwarding

BEEL TR —E XN mnEd. BEnnE@Esx  service fromyour old address to your new

&2y I\T“@?%m%b‘ﬂﬁa'@@'o)f I address for up to 1 year. Apply at the post

bil: I —_— E')\):B‘*—‘\n@'” office or online at the links provided below.
&0 e AT - Ss AJEEi=

(!

In addition, do not forget to submit moving-
out and moving-in notifications at your
municipal office.
-BEYIDER XY —E X Postal forwarding service

(H) https://www.post.japanpost.jp/service/tenkyo/index.html H

il

(EN) http://www.post.japanpost.jp/service/tenkyo/index_en.html

3-2. HARTOERBIELPSIHD#EUICDOLIT FINDING OWN ACCOMMODATION IN TOKYO

EEZZETEE FINDING ACCOMMODATION
BREFA 1003 MR MUBS Tlt. BEBF AT 4N 00T MUBS provides assistance for

éE;‘E(%éBEBEEEbED‘/'ﬁ— KLTLE Musashino University students looking
s s mmERIARe o O emes commodion The
BESHTAI-FURAHN—F = You wi
e hb\ﬁﬁ?é%ﬁ:@%n”b‘ Etf‘zﬁj(“ landlords and real-estate agents that
FERANZIONIABMEIURL 50 looking particularly for Musashino
DOBNMZITOTHELET . University students.
5lo#EL - RETHEE
FEORNREOLEFPOS L (BRE) MRF MK
REZORICEDHE : KFENERE (REFCEEALZSAVOTHEBEOFIVIRORNNMBECRDET, )
ARFORUNDERBCEDES : FHESENELR

JKE-BR - ARAWITNORFHRE (REDESE) (G, f7HID 3 HEIETHIRETT . N
CEET. BAOLDOFHRELZITVET U T OEREZSE (L. FHREZITOTWEIL, .El_‘

CBREFFAI-RYNTOHRIANEIHETTY, O

SRERICRIZIEEVNBERBZENMHDET. @

When moving-in or out of:

*Any Musashino University dormitory: notify the university
(When moving out, a staff member will conduct a room check and the returning of your room
key will be organized.
Non-affiliated accommodations: consult with the real-estate agent you signed the contract with.

+Cancelling water/electricity/gas services when moving out
You will need to cancel your utility services on your own —information is provided below. Please
be aware that you may be required to be present at your room when the serviceman visits to
cancel your service.
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@ SEREINER

(H/JP) https://suidonet.waterworks.metro.tokyo.jp/inet-service/uketsuke/main_japan

(R/EN) https://suidonet.waterworks.metro.tokyo.jp/inet-service/uketsuke/main_english

BEES: BAOHEKRBICEVIHI" BERLI-"(CEBELFT.

T=PCO 8/3;

RRBNIFI-)-F-

(H/JP) http://www.tepco.co.jp/ep/private/moving/movingo2.html

Za/EN:

(3R/EN) https://wwwy.tepco.co.jp/en/customer/quide/moving-e.html
EBEES: BAOBEKRECEVTHI " NIAIN-tF—"(CBFELET.

Tl""V*'—-?n:/in H/IP
x TOKYO GAS

(B) http://home.tokyo-gas.co.jp/summary/moving/index.html|
BEES: BAOBEKREB(BVIHZ'BEHRLEOI-"ICEBFELET.

(FPr-BEBSEEOFHE]

FEFRNZEEICROIIZE. BIoBURIAEATWEX EEMEARICT EHE " OFHmENBELRDET,
Flz FILEHEUHDEFROX FE TGP TR I A B " OF HEZ21T>TIEEV, "B AB"OFHED
PR, EEBH—-ROEEA(CHLLWI—-RIE&HREINET .

COFHENT TURS ZROFHRENMBEICBRDET . MURAS ICHIUWMERRNEMUILTEB - RETY
TO-RUTLIZEW, PyTO-RASE T LELES. HEBH-R2FSUERRICTUIZEANSTEEE | 21EH
LTTF2W, Z01&. ERRRTENZE5 R ZHRANBTEEE 1 2FEER, FLEHBFFEIERRIC
RHEUTTFZV., BERESHN LB OGS ZEANTEERBIORENMVETT.

(Changing your residential address or phone number]

After relocating to a new residence, you must notify the local ward/city office. If you are moving to
different ward/city, you must register yourself once more at your new local office. Once you have
completed the latter, the new address will be added to your Resident Card and you then must come
to the Musashino University International Relations Office and notify our staff by submitting the
form so that we can update your records in the school system. Please submit the form as well when
you change your phone number.

FEANBZEERE/Notification of Change of Status of Residence

ERFALEE B EAB/Date: 20 &) AM  H(D)
Attn: President, Musashino University 3 i pg g ! ! E
sl ) EX7) FEEEN =EE
etuent b
iimoer Mt e e R PN
‘ ] FEANSEERBOKRNEIEENS
atakans (7 N
oo - s e J9>0-RLTF &0,
e ———
¥ fSuudent REWS) Taeshons i Please download the format here.
a - -

Jaseress Landine il

| e momE (F W ) KSSORS (e W) AFa-FIRST (e W )

WIS, Telephone numier

i e =L
= g ]
i (Wi < O s,
irspises o .
REWE Teepone mumo
il W Mok
= = "
—— e
Workptace
- o
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EEREUICEAITSHEESE FREQUENTLY USED TERMINOLOGY

FELLISEA LEF

Ris. 5% (Liability insurance fee, security deposit)

L ARSAICFATBEETIT . COHE(.
RAIREZHMULLEECTEEINTT . = -8
KICLDBEEPLRMOHIEEREICTE TENDS
R 2UEER

nuw&a

This fee is collected by the landlord at the time
of signing the contract. The money is used in
the event(s) such as a) you are falling behind in
your rent payment schedule, or b) cover the
cost of damage to your room and/or the
property itself.

fLE (Gift money)

ARZSANA, ZRIOFALELTZIASEERTT

Eh LgSEnC

This is essentially ‘thank you’ money for
letting the agent rent you the apartment.

(&) HH (Security deposit refund)

BEVPRIEENS, BB RECEIZMATELSI

(BEDIEZEVNET ALERABRICZIASODIC

S(‘J‘L/'C BHEAFERECFRFTOEEEPRIEE
— BB ERFICELSINMNEFT .

EL52E0

A full or partial amount of the liability
insurance fee or security is refunded to you
when your contract comes to an end.

HISE. E\EE (Maintenance or strata fee)

BMOKEB OB
EOBATY,

SAEERA. MIFER

593N VNTIS0L5

This fee is used for building maintenance and
development, and resupply of consumables
etc.

R FHE (Brokerage fee)

WMAEZBNTUTNERBESHCHUTZIAD
FEHTY,

This is an administrative fee collected by the
real-estate agent for introducing you to the

property.

3-3. EEDOFEESIHE (&) ICDVWT STUDENT TRAVEL CONCESSIONS

BEEILIMNE., 2EX(E 100km ZB X THRIT
I3mE. FEEISIFE (F3F) 2FIHETE.
EEIES 2 0 %35R3 BE, IR, Tk, &R
NR, TI)-RECE, BRBZFEIFIENHDET, 3F
UKE ZNENORBHEZEE I3 EAR W
aheTrawn,

ZEE FEFvONAOGIAEEEBRTHE (B
BA:1 SEEL1E/HREE : 6 S8 1ME) TR
TR

Students are eligible for concession travel on
public transport, as well as various discount
schemes offered by all modes of public
transport, including a 20% discount on regular
fares when travelling more than 10okm. For
more information, contact the company that
operates each transportation service.

Student concession certificates can be
obtained from the Automatic Certificate
Issuing Machine on each campus (Ariake:
Building No. 1, 1F; Musashino: Building No. 6,
1F).

3-4. PBFSE- NKICDLT DISASTER PREVENTION AND FIRE

HAT@E thEPZEE. ERABEOERKLEN
FEIBENHDFET . BRAKEZE QUL DOEIZH DN
DFERA. BEXCOWTHIE#Z DT BELEDRF (Cf@
ATCEEFZNEDIFELLD,
KEORRIEU T, FNCKF DIRENARGEC
RBENHDET . KFED HP DIFHR=EHER TS
3L TLIZEL,

In Japan, natural disasters such as
earthquakes, tsunamis and typhoons can
occur. There is no telling when a natural
disaster will occur. Learn about disaster
prevention and build up the strength to
protect yourself in case.

Depending on the situation of the disaster,
the classes of the university may be canceled
in rare cases. You should check the
information on the university's website.
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(1) EIRELLLEDLR

MEEIBARATREZ(REIZIEAKLED 1 DTI. WEZHF/\RICHIZ B,

RITENZI BN EETT,

— ANOEODNRERGEL)

Earthquake is one of the most frequent natural disasters in Japan. To minimize injury and damage

from an earthquake, remain calm and take the foll

miENERID/2EE/ When the earthquake occurs

//

~

owing actions.

EHARITED MOTENNBBE. BDOLEEST | -Protect your safety by hiding under the desk
Basic Do etc.
action (HOzERTD -secure a way out

RRIBEEITHSTE TS, *Act after the earthquake stops.

NOIBRFIENANBEEOTHS, . .

*Put out the fire after the shaking stops.

RFET HOTICECH, EEEPETD. -Go under the desk and protect your head.
At school TBHBNTRCOSBE IR | L £olow all staff instructions.

50
FHT AN RBETEREZSTD. IKWVZPIAEE | - Protect your head with a bag and evacuate to
At outside | #9 3. a wide area. \
of the RTIICITEI S B, *Act without haste. AR 74

i H - 53y oll==3 \ S
university TUEPSIATIRMZINE T 2. -Turn on the TV/radio for news updates. 3
(FTRICEDENLBUVLS(C )

ZEENS. BLECAIC. MEBHIBVLSICTEIR
E.BORIDEZ (L, BERA DO H#FTEER
FRIREVTHEFLLS . AMEREDKERF (T, —

AREFEPIE R EEOEEE (IFRHI SN MDD
F9. 5 E3=BL TS0,
HELANIE. BRPKE, FEREKLE IV DES

IIDONDERA. BIEFEEHOIKEERES
AV IO ARG E 2SR CHERLTBERLLD,
EDEEULVBA S DIBIRICOWVWTIEBE S TwITERRBA
K 1=ITELTZEW,

(] ks
> B5 Ty ERRBE S IQR I—R i

._!#‘ _:..

(2) REFHEXKRFOBHEDMSG Fire

NOEIRICETERETD

(a>o. A=J.AN0%)
EEUTVRBEBREMEERLRV. JIBELHR
(FURL,
NBHIBERS (NBZREDIFRS) TNBILIEX
BEREBECHSEZN. FIFEANILZIEST, 119 &HIC
BEIIRELTLZE,
JEDOFEBETDEEE, EZRDBONLDCER
ZARLLTENL,
cILAR—=A—(FFERUR,
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Avoid placing objects up high and find out é»
where your nearest evacuation area is in

advance. In a large earthquake,
telecommunications will be affected and

there will be difficulty in establishing

connections.

Other than earthquakes, we don't know when
disasters such as typhoons, heavy snow and

thunder will occur. Check in advance how to use
the Disaster Emergency Message Dial of each
mobile phone company. Please refer to the
disaster prevention book "DISASTER
PREPAREDNESS TOKYQ" for more detailed
information on disaster prevention.

» DISASTER PREPAREDNESS TOKYO ¥

prevention and evacuation during a fire

Handle sources of fire with great care
(stove, heater, cigarette, etc.)

Do not use broken electric appliances. Do
not use multi-socket adapters.

If a fire occurs (if you spot a fire), call out
loudly to alert people in the vicinity or set
off an emergency alarm, and call 119.
When evacuating, stay close to the ground
to minimize smoke inhalation.

Do not use elevators.



3-5. FFER-#)EBIC;ERE FRAUD & ILLICIT SOLICITATIONS

VSEBEVRSBEEREPBFIMEITVET,
‘VSRVEDERTVSRWNIEZDZ T >ENESZ
FFoTHIDFEL &S,

BLWTEE SFVEE. fITEEICERZDITELL
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SHORER - FHENEIPHELLS.
‘BHRNEZ T DHERLELL.

‘S RBEGREFEZRRD, ITPTRMPEE
ZRIBEENDDET . BFELENF O R
(ERDFTOT. SNKNBERELTLZE
‘RRUEREADBVGERIE, 553K ST E
BETC. 2ETERLELLS,

In recent years, there has been more and more
fraud and solicitations targeting young
people.

* Have the courage to clearly say [no] to
anything you do not want.

+ Beware of kind words, sweet deals and
moneymaking schemes.

+ Do not sign anything or affix your seal
carelessly.

+ Carefully check the content of any contracts
you enter into.

* Recently, there are groups that brainwash
people or take money from people in the
name of religious or other kinds of groups.
Even international students are the target
of their solicitations. Please exercise
caution.

* If you receive a billing statement for
something that you have no recollection
of, never contact the sender of the bill,
and completely ignore it.
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AKERDODEEME NEARBY MEDICAL

<BBEFv>IR | ARIAKE CAMPUS>

b

Internal

Dermatology Dental
ae

S8 | &

General
o

Tokyo Fashion Town BI Clinic
EE TPy Sau AL A=y (TEL: 03-5530-3020)

-ku Ariake TFT Bldg -East Hall-

T135-8071 /Iﬁlz BHA3-6-11 TFTEIEREE3F
}5J~7J<\ &.1:10:00-13:00, 15:00-18:30 X tHEHEFAIOZEDH

TFT Buildin Orion Dental Office
TFTElL AUASF I AT(Z (TEL: 03-5530-5676)

Koto-ku Ariake TFT Bldg -East Hall-

T135-8071 SI®RKX HHA3-6-11 TFTEILEEE3F
)EJ'V:I:(% 1,3®d): 10:00-13:30, 15:00-19:20% +BEHI(F 10:00~17:00

ARBEEAPAARS BABE (TEL: 03-3570-0541)
+135-8550 THKX HH3- 8-31

Mon Fri

H~%&:9:00-12:00 ><91~5E (EU? JJ ?%’J%‘J

<EEFFr>I(A | MUSASHINO CAMPUS>

Surgery Internal

% bt$ | HOSPITAL NAME

Optometry

Ear Nose Throat

BERREH

Dermatology

Musashino Family Clinic
REEFI7U—2U=v) (TEL: 042-453-8500)
Nishi Toiy_o shi Shin-Machi
T202-0023 FEERT # B 1-2-20 )

Tue  Sat Thu/Sat M sesf\o
OE 2=

A
N~7:9:00-12:30, 14:30-17:30 X AK-L(FFHl

only

Sashida Clinic Neurosurgery

EEER REESRD) (TEL: 042-461-1128)
Nishi Tokyo-shi  Tanashi-Machi

T118-0011 AARRT HEAT4-2-11 L L4

Mon Wed Fri  Sat Saturdays open AM session only

B~K, &~1:9:00-12:00, 13:00-19:00 Xt (FFRIDZEDH

Ito Skin Ccl

133535%82}5*4}?/52’71‘?4’]') \ylj (TEL: 0422-50-0076)
Nishi Tokyo-shi  Shin-Machi

T202-0023 @i:‘%l—‘ﬁ ¥ BT 2-5-15

Mon Wed Fri

B~7K, &: 9:30-12:00, 15:00-18:00

Sat

+:9:30-12:00, 14:00-16:00)

Nagata Gastrointestinal Clinic intestinal abdominal .

KESARBEBEAR CHLER. B BRRE) (TEL: 042-465-8530)
Nishi Tokyo-shi  Minami-Machi

T188-0012 @ﬁ:‘fy'_\l_‘ﬁ M M 4-12-6 L4

Mon Wed Fri Saturdays morning sessnon on\y

B~K. ﬁ'\':t 9:00-13:00, 15:00-18:00 X L (IFRIDHEZ

Maruyama Eye Clinic

FILERFIJYZYS (TEL: 0422-55-5812)
Nishi Téhy_é-shl Shin-Machi

T202-0023 FRRT #7 B 2-5-15

Mon Wed Fri Sat

A~K. &~%:9:30-12:00, 15:30-18:00 XN - T [FFHIZEDH

Musashino Ear Nose Throat Clin
DELOEBREAFER (TEL: 0422-52-3932)
Musashino-shi  Nishi-Kubo

T180-0013 HEEFH FEAMRI-7-11

Mon Tue Thu Sat Saturdays open AM session only

A~NX.R~%:10:30-14:30, 16:00-19:30 X L (FFRIOHZHE

28




RIREPER RS
Tokyo Medical Institution and

‘EREEAY-ER

Pharmacy Information Service

RREBHROEREEEEBOBREZANDBIENTED
SATLATY, BARBLUHNOEFE THIC TSI ERKE
ZIRFRIBILETEXT.

It is a system that you can check the
information of medical institutions and
pharmacies in Tokyo. You can also search for
medical institutions that can support you in
languages other than Japanese.

http://www.himawari.metro

.tokyo.jp/qq/qql3tomnlt.asp

EEHEIZE AN/ Medical institution guide

TROEFEBSICHIVEDEETRE. BH24EBRID
BOEHEORREICEZEZIT>TVRBIADEELE
. ADE1-ACLZEBIEEY-EATERNLTINZE
a_o

If you call the number below, a computerized
automated attendant service will guide you
to a nearby medical institution that is open
24 hours a day.

&EsE/TEL 03-5272-0303

ENGLISH SPEAKING HOSPITALS

%F\{E]E [5"" (Tokyo Advent|st Hospital)

T167-8507 ﬁﬁlﬁﬂ 7F S]IE 5’51::3 17-3
TEL: 03-3392-6151

C_).gzurl;ob‘s(amon
Access: 1.omin walk from FXSEBR (JR

nnnnn

EF'E'%‘??)

Se bo Byoi
E‘Fllm (International Catholic Hospital)

6-to Shinjuku-ku Naka-Ochia

T161-8521 ?F‘Rﬁﬁ FEX hEal- 5-1
TEL: 03-3951-1111

O[22 0]
(=]

[=]if =]
I
[=]

[i] Scan me

Shimo-Ochiai Station

Access: smin walk from TFE&ER
ibu-Shin

FRIEE)

E"Eﬁ]ﬂ.[‘g&z
Hospital)
Tf)k_y_f)'to Chods-ku Akaishi-cho

T104-8560 BIRED HFREX BAGMHg-1
Phone: 03-3541-5151

TsukijiStation  Hibiya Line
Access: smin walk from ZBR (HIEEHR)

Tokyo Ika Shika Daigaku Igaku-bu Fuzoku Byoi

o5 B A B R OA S B S B Y R o
Tokyo Medlcal & Dental Unlver5|ty Hospital

uuuuu

T113-8519 ﬁ}?\gﬁ Y/'?\E /’5%1 5-45
TEL: 03-3813-6111

F (St. Luke’s International

u Statiol

Access: 3min walk from ﬁﬂm/ﬂ(%R (JR

omizu Statio

EPQE’?? ) or amin walk from 1ﬁ|1;1—\J7J<%R (StaLOSI*.I’F?)

[i] Scan me
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