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Process for Applying for a Temporary Leave of Absence or Withdrawal

1.Approval of Parent/Guardian

Undergraduate students need their parent/guardian (Emergency contact 1 on MUSCAT)’s
approval.

(Graduate students, international students whose residence status is “Student BB%”,
and students of the program for certified care workers do not need the approval of their

parent/guardian) .

2.Consultation with advisor

(supervisor)

an

Please consult with us or report regarding your reasons for taking a leave of absence or
withdrawing, as well as your expected date of return. *Note: To submit a Request for
Leave of Absence or Withdrawal, a prior interview with your academic advisor (or
supervisor) is required.

3.Consultation with Student Support
Office/Musashino Student Support
Office

After confirming the reasons, duration and circumstances, we will provide instructions
for the procedures.
*In the following cases, confirmation with the Academic Affairs Administrative
Office/Musashino Academic Affairs Administrative Office is required.
Temporary leave of absence : course registration confirmation
Withdrawal with the completion of course requirements : Credit fulfillment
confirmation

Further details will be provided during consultation.

4.Submission of required documents

Request form (leave of absence, withdrawal)

+
Leave of absence due to illness or medical treatment: medical certificate
Military service: Certificate confirming the period of military service

Submission deadline

Please refer to the university website.
https!//www.musashino-u.ac.jp/student-life/learning/register.html
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5.University approval

The decision will go through the faculty council and the graduate school committee before
being approved by the university president.

*Please note that it may take approximately two months from the submission of a
temporary leave of absence/withdrawal request.

6.Dispatching notification of change in
student status

As a general rule, we will send a notice in writing.

Process until resumption of studies

Application required

In case of medical leave

‘ Application not required
In case of completion of duration
(usual)

In case of shortened duration

If the reason for taking a temporary

If you wish to shorten the approved

Please review the document confirming your

leave of absence is due to illness or
mental disorder, a medical certificate
verifying the possibility of returning
to the university will be required.
Please consult with your attending
doctor.

Request for resumption of studies
+
Medical certificate
*A medical certificate confirming that
recovery 1is evident and that
resuming studies is possible.

period of temporary leave of absence
and resume studies earlier, the
submission of a request for
resumption of studies is required.
Please promptly consult with the
Student Support Office or
Musashino Student Support Office.

intention whether to resume studies, which will be
sent by mail before the expiration date of the leave
of absence. Please contact your advisor (supervisor)
check the

directly and schedule of course

registration.

<Mailing Schedule>

First semester temporary leave of absence: Around
late June

Second semester/yearlong temporary leave of

absence : around February

<Mailing address>
For international students, graduate students and
students of the program for certified care workers:

Student’s address

For other students: Parent/guardian (emergency
contact on MUSCAT)’s address

Contacf_sl 8 : 45~17 : 00 Weekdays
Ariake Campus

Student Status Team Tel:03-5530-7334
= : gakusei@musashino-u.ac.jp

Student Support Office, Musashino University

Musashino Campus

Musashino Student Support Office, Musashino University
Student Status Team Tel:042-468-3353
= : mgakusei@musashino-u.ac.jp
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